Planning Inspectorate

ATTACHMENTS TO WINCHAM PARISH COUNCIL FEBRUARY 2026 AGENDA

February 2026

APPENDIX A

A APPLICATIONS
None so far

B APPROVALS
None so far

C REFUSALS
None so far

D APPEALS

Appeal Decision

Site visit made on 13 January 2026

by Alison Scott (BA Hons) Dip TP MRTPI an

Inspector appointed by the Secretary of State

Decision date: 23" February 2026

Appeal Ref: APP/A0665/W/25/3375287
Land at Linnards Lane, Higher Wincham, Cheshire, CW9 6ED

« The appeal is made under section 78 of the Town and Country Planning Act 1990 (as amended)
against a failure to give notice within the prescribed period of a decision on an application for
planning permission

« The appeal is made by Mr Chris Hewitt against Cheshire West and Chester Council. «
The application Ref is 25/02260/PIP.

- The development proposed is Erection of up to 3 no. dwellings and associated infrastructure works.

Decision

1. The appeal is dismissed.




Preliminary and Procedural Matters

2. The Council failed to determine the proposal within the statutory timeframe and
therefore the appellant proceeded to appeal it as a non-determination appeal. The
Council responded by way of a statement of case and concluded that had they
determined the application, they would have refused the proposal on two grounds.
This is on the basis of the proposal amounting to inappropriate development in the
Green Belt with no very special circumstances arising to outweigh the harm to the
Green Belt. They also site the location of the development within the countryside
which would not be safeguarded from encroachment.

3. The proposal is for permission in principle (PIP) for three self-build houses on
agricultural land outside the settlement of Higher Wincham. Planning Practice
Guidance (PPG) advises that this is an alternative way of obtaining planning
permission for housing-led development. The permission in principle consent route
has two stages: the first stage (or permission in principle stage) establishes whether
a site is suitable in-principle and the second stage (‘technical details consent’) is
when the detailed development proposals are assessed. This appeal relates to the
first of these two stages.

4. The scope of the considerations for permission in principle is limited to location, land
use and the amount of development permitted. All other matters are considered as
part of a subsequent Stage 2 Technical Details Consent application if permission in
principle is granted.

1. | have therefore determined the appeal accordingly. The land use would introduce
residential development upon agricultural land, and the amount of development is
limited to two dwellings as illustrated on a submitted plan. Therefore, the area | shall
consider relates to location as this is in contention between the parties.

Main Issue

6. The main issue is whether the site is suitable for residential development, having
regard to its location and land use.

Reasons

Location

7. The appeal site is located on agricultural land within the North Cheshire Green Belt
and open countryside outside the identified settlement boundary of Higher Wincham
to the west of the site. Both parties agree that the land is agricultural land and there is
nothing before me to contradict this.



Whether a sustainable location

10.

11.

The appeal site has a wide frontage between the detached bungalow dwellings of
Rose Lawn and Oakes. The current field gate is set back from the wide grass verge
There are no pedestrian footpaths flanking the road here until the very start of the
built-up settlement to the west of the site. Nor are there any streetlamps along this part
of Linnards Lane. The site takes on a typical rural character of an undeveloped parcel
of agricultural land set amongst sporadic dwellings scattered along this side of
Linnards Lane outside the settlement.

| could see that the grass verges in front of some dwellings along this side of the road
were well tended to and wide, and would allow the pedestrian a safer walking route
partway into the settlement across these verges. However, for the most part the
highway verge is overgrown and narrows and the pedestrian would inevitably walk on
the road alongside vehicles travelling at 40mph. No bus stops were apparent to me in
close quarters of the appeal site.

The site may not be located more than a short distance away from the settlement of
Higher Wincham with its services and amenities that would attract future occupiers.
However, given the lack of footways and streetlamps, 40MPH speed limit of road, | am
not convinced that the site is located within a sustainable location.

The appellant brings to my attention a number of appeal decisions for new homes
where Inspectors have arrived at a favourable decision in terms of the sustainability of
the site. They seek to compare the proposal to these in terms of their location, access
to local services and amenities where Inspectors reached a conclusion that on
balance, for the particular reasons, the appeal sites could be regarded as sustainable.
Be that as it may, the appeal site before me is located elsewhere with its own specific
set of circumstances. | am not convinced that the same situation can be compared to
the proposal before me. In any event, each proposal must be considered on a case-
by-case basis.

Green Belt considerations

12.

13.

The essential characteristics of Green Belts are their openness and their
permanence. Openness has both a visual and spatial dimension and is a key
characteristic of the Green Belt.

Turning to the issue of the appeal site located within the designated Green Belt,
Paragraph 154 of the National Planning Policy Framework (the Framework)
identifies seven exceptions for built development that may, in certain

circumstances, be regarded as being not inappropriate in the Green Belt. There is
nothing before me to suggest that the proposal meets any of the exceptions. As the



proposal meets none of the exceptions within paragraph 154 of the Framework, it is
therefore by definition inappropriate development within the Green Belt.

- Effect on openness of Green Belt

14. Openness has both a spatial and visual dimension to it. The site is currently
undeveloped green fields. It contains very limited structures and physical
containment akin to that seen in a typical rural environment. The houses would be
spatially located outside the village of Higher Wincham which is very tightly contained
within its boundaries with a clear distinction between where the settlement ends and
the countryside begins. The land would change spatially from that experienced as a
rural character, to one of residential development.

15. The appeal site would be broadly speaking, bookended by two other dwellings, and
given the expanse of land to be developed, a long linear form of development would
arise if these proposed houses were allowed. Consequently, it would spread built
residential development out of the settlement confines, encroaching into the Green
Belt. As there are low level bungalows and garages adjacent to the site, by filling in
the land with more dwellings would have the effect of creating a greater built-up edge
to the settlement and causing the effect of sprawl. They would considerably reduce
the spatial aspect of the Green Belt’s openness.

16. Based on the information before me at Stage 1 including the position and design of
the houses as far as presented, the precise technical details of the dwellings would
be explored at Stage 2 of this process. Nevertheless, the submitted illustration
provides an indication of three substantial houses set in large plots in a row. They
would visually remove the openness and permanence of the Green Belt.

17. The paraphernalia associated with domestic living such as cars, garden furniture,
washing lines and the likes of play equipment that would be reasonably expected to be
seen at the houses as these would be family sized homes, would harm the openness
of the Green Belt. Therefore, based on the evidence before me, it would result in
unrestricted sprawl.

18. From my own assessment and further to the limited information submitted by the
appellant, it has not been demonstrated there would be no adverse impact on the
openness of the Green Belt to indicate that the principle of development in this
location would be acceptable as required of the PIP process. Therefore, | am not
convinced that the openness and the permanence of the Green Belt would be
preserved. | must bear in mind that the Framework places substantial weight to any
harm to the Green Belt.

- Grey belt land



19. The appellant contends that the appeal proposal benefits from grey belt land

20.

21.

22.

exemption. The Framework informs that development within the Green Belt is not
regarded as inappropriate development in other circumstances where it follows the
definition of grey belt land within the Framework and meets the exceptions of
paragraph 155 of the Framework. The appellant is of the view that the land should be
regarded as ‘other land’ in accordance with the Framework’s definition of grey belt
land.

More precisely, the Framework at paragraph 143 defines grey belt land as ‘land in the
Green Belt comprising previously developed land and/or any other land that, in either
case, does not strongly contribute to any purposes (a (to check unrestricted sprawl
of large built-up areas), (b (to prevent neighbouring towns merging into one another),
or (d (to preserve the setting and special character of historic towns). At paragraph
155 of the Framework, it explains that ‘the development of homes...in the Green Belt
should not be regarded as inappropriate where:

a. The development would utilise grey belt land and would not fundamentally
undermine the purposes (taken together) of the remaining Green Belt across the
area of the plan;

b. There is a demonstrable unmet need for the type of development proposed;

c. The development would be in a sustainable location, with particular reference to
paragraphs 110 and 115 of the Framework; and

d. Where applicable the development proposed meets the Golden Rules.

The appellant is of the view that the land does not strongly contribute to any of the
purposes of (a), (b) or (d) within paragraph 143 of the Framework. These things
considered, | find that for the reasons explained earlier, this land in the Green Belt
does strongly contribute to the purposes of a) of paragraph 143 of the Framework to

check the unrestricted sprawl of large built-up areas. It therefore cannot be regarded
as grey belt land.

Other considerations

The appellant draws on the benefits of the proposal and other attributes they consider
to be important, as material considerations. This includes it would improve upon the
Council’s housing supply by building self-build family homes; it would be built out
quickly; it would create employment opportunities and support and sustain the rural
economy including the local primary school. The design would reflect local character
and of a scale proportionate to the size of the land and built to a high standard.



23.

24.

25.

26.

27.

The social benefit in providing extra housing units and the economic advantages that
would also arise from the construction industry, although in a short-term capacity |
recognise these all although its contribution as three dwellings and to local housing
supply would be very limited. Self-build houses would increase the local supply but
only as a very limited number. | can only apportion very moderate weight to these
things as a benefit.

How the dwellings can be delivered quickly is not explained to me as a benefit and is
ascribed no weight. Detailed design would also not be considered until Stage 2 and
therefore its relationships with local context and proportionality with the site together
with consideration of ‘high-quality living’, cannot be given more than limited weight at
this stage. Family houses would support the local primary school although this would
be in a limited capacity and there is nothing before me to indicate the school is
struggling with pupil numbers.

All these things in their totality lead me to conclude they only amount to a very
limited benefit.

Very Special circumstances

| have concluded that the cumulative weight of these benefits in this case is only
limited in their totality. The Framework states that very special circumstances will not
exist unless the potential harm to the Green Belt by reason of inappropriateness, and
any other harm resulting from the proposal, is clearly outweighed by other
considerations. Therefore, all things considered, as a whole, it would not clearly
outweigh the harm to the openness of the Green Belt. Consequently, the very special
circumstances necessary to justify the development do not exist.

The proposal would therefore be contrary to policies STRAT 1, STRAT 2 and
STRAT 9 of the Cheshire West and Chester Local Plan Part 1 and policies DM19
and R1 of the local plan Part 2 as it would not meet the policy expectations to
achieve sustainable and strategic development, or the Framework in its same
objectives.

Other Matters

28.

The appellant argues that the Council cannot demonstrate a 5 year housing land
supply and 11d is therefore engaged and the presumption in favour of sustainable
development weighs in favour of the proposal. The Council agree they cannot
demonstrate a 5 year housing land supply. As | have identified and concluded earlier,
the site is not located within a sustainable location and weighs significantly against
the proposal, the adverse impacts of granting planning permission would significantly
and demonstrably outweigh the benefits.



29. Even where the appellant has submitted appeal decisions where the 5year HLS has
been engaged, | have had due regard to their circumstances. However, in this
situation which | must consider on a case-by-case basis, | am not persuaded to
directly compare the circumstances of those situations to the one before me.

30. The appellant’s Statement of Case considers that the relevant policies of the
development plan most important for determining the appeal, are out of date due to
the age of the Local Plan.

31. Policy STRAT 1 is a broad sustainable development policy and is consistent with the
Framework. Policy STRAT 2 relates to strategic development and whilst it should not
be given full weight with regards to housing figures, nevertheless its overall
embodiment is broadly consistent with the Framework as it defines the settlement
hierarchy to direct development. Policy STRAT 9 may be more restrictive than the
Framework and is therefore not given full weight. Policy DM19 is also not entirely
consistent with the Framework due to its reliance on other policies. However, the
policy is considered to be broadly consistent with the Framework in other respects.
Consequently, | apply moderate weight to this policy. On this basis, taken as a whole, |
conclude that these development plan policies remain relevant and up to date for the
determination of this appeal.

Overall balance and Conclusion

32. | have considered the relevant matters in relation to this appeal. The site is
located outside a settlement within the Green Belt and given there would be a
harmful impact on the openness of the Green Belt, this harm carries significant
weight. It would not meet the tests of grey belt land. There would be benefits
associated with the proposal although these would be small as a whole. No very
special circumstances exists to justify the development. Even when the Council
cannot demonstrate a 5 year housing land supply, the development cannot be
considered as sustainable development.

33. This leads me to conclude in the final balance that the proposed development would
lead to conflict with the development plan taken as a whole. There are no material
considerations that indicate the decision should be made other than in accordance
with the development plan. Therefore, for the reasons given, | conclude that the
appeal is dismissed, and a PIP is not granted for the development.

Alison Scott
INSPECTOR



E ENFORCEMENT
None so far
G OTHER PLANNING MATTERS
i. Location: Black Greyhound Hall Lane Wincham Northwich CW9 6DG

From Planning

Hi Niomi,

Condition 2 of the decision notice relates to the boundary wall, the plans show an approved
1 metre high wall.

We were unable to deal with the removal of the existing wall through the permission as it
was not constructed in accordance with any plan. This is being dealt with by our
enforcement team, which should result in the removal of the existing wall (not include the
gates) and replacement with the boundary treatments as approved by the most recent
application.

| hope that makes sense.

Regards

To Planning Enforcement

| understand you are now kindly working on having the unauthorised wall around the
perimeter of the former Black Greyhound removed?



What is the current position, please? We have repeated complaints about the obstruction
to visibility at the busy junction and also because the wall is so ugly!

Best wishes,

Naomi

ROAD TRAFFIC REGULATION ACT 1984

CHESHIRE EAST BOROUGH COUNCIL

CHESHIRE EAST BOROUGH COUNCIL (PROHIBITION AND RESTRICTION OF
WAITING, LOADING, STOPPING AND STREET PARKING PLACES) (VARIOUS ROADS)
(CONSOLIDATION) ORDER 2022

(Amendment No. 42) 2026
NOTICE OF PROPOSAL

Notice is hereby given that the Cheshire East Borough Council proposes to make an Order
under Sections 1, 2, 4, 32, 35, 38, 45, 46, 49, 51, 53, 61 and 124 and Parts Ill and IV of
Schedule 9 of the Road Traffic Regulation Act 1984, as amended, and all other enabling
powers and in accordance with its duty under Section 122 of the said Act.

The effect of the proposed Order will be to: -

1. Amend the Cheshire East Borough Council (Prohibition and restriction of
Waiting, Loading, Stopping and Street Parking Places) (Various Roads)
(Consolidation) Order 2022 by;

i. Revoking the No Waiting restrictions as outlined in Schedule 1

ii. Introducing the No Waiting and No Loading restrictions as outlined in
Schedules 2, 3 and 4, and

ii. by replacing Map Tile No.s AR108, AS108, AT108 and AT107 and adding
Map Tile No.s AS109 and AT109 in the Consolidation Order schedules.

2.  The restrictions and/or prohibitions imposed by this proposed Order shall be in
addition to and not in derogation of any restrictions or requirements imposed by any
regulations made or having effect as if made under the Act or by or under any other
enactment.



SCHEDULE 1

(REVOKE NO WAITING SAT, SUN & PUBLIC HOLIDAYS FROM 1ST MAY TO 30TH
SEPTEMBER)

Frog Lane, both sides

From the junction with Park Lane for 30m in a northerly direction.

Mere Lane, both sides

For its full extent.

Jacobs Way, both sides

From the junction with Mere Lane to the entrance gate into Pickmere Lake, including the full
extents of the turning head.

Park Lane, both sides

From 25m west of the junction with Frog Lane to 20m east of the junction with Merehaven
Close

SCHEDULE 2

(INTRODUCTION OF NO WAITING SAT, SUN AND PUBLIC HOLIDAYS FROM 1 MARCH
TO 30 SEPTEMBER)

Park Lane, north side

From the eastern side of the junction with Clover Drive for 110m in an easterly direction.

Park Lane, south side

From the eastern side of the junction with Clover Drive for 40m in an easterly direction.

Mere Lane, east side

From the southern side of the junction with Beaver Close for 133m in a southerly direction.



SCHEDULE 3
(INTRODUCTION OF NO WAITING AT ANY TIME)

Frog Lane, both sides

From the junction with Park Lane for 30m in a northerly direction.

Park Lane, both sides

From 30m west of the junction with Frog Lane, to the eastern side of the junction with
Clover Drive.

Park Lane, north side

From a point 62m east of the junction with Wayfarers Court, for approximately 133m in an
easterly direction.

Park Lane, south side

From the west side of the junction with Wayfarers Court, for 209m in an easterly direction.

From a point 12m west of Wellfield Close to a point 19m east of the junction.

From a point adjacent to the northern boundary of Well Cottage, for a distance of
approximately 43m in a northerly direction.

Wayfarers Court, both sides

From the junction with Park Lane for 6m in a southerly direction.

Merehaven Close, both sides

From the junction with Park Lane for 6m in a southerly direction.

Crofters Close, both sides

From the junction with Park Lane for 8m in a southerly direction.

Wellfield Close, both sides

From the junction with Park Lane for 10m in a southerly direction.



Mere Lane, west side

From the junction with Park Lane for 304m in a southerly direction.

Mere Lane, east side

From the junction with Park Lane for 82m in a southerly direction.

From the southern side of the access to Hilltop Park for 75m in a southerly direction.

Beaver Close, both sides

From the junction with Mere Lane for 5m in an easterly direction.

The Orchards, both sides

From the junction with Mere Lane for 6m in an easterly direction.

Jacobs Way, both sides

From the junction with Mere Lane to the entrance gate into Pickmere Lake, including the full
extents of the turning head.

Clover Drive, east side
From the junction with Park Lane for 48m in a southerly direction.

From a point adjacent to the southern boundary of 1 Clover Drive for 8m in a northerly
direction.

From a point 3m south of the boundary between 3 and 5 Clover Drive, for 52m in a
southerly direction.

From a point 9m west of the junction with Thistle Close to a point 11m south of the junction.

Clover Drive, west side
From the junction with Park Lane for 13m in a southerly direction.

From a point opposite the northern boundary of 1 Clover Drive, for 34m in a northerly
direction.

From a point adjacent to the boundary between 6 and 8 Clover Drive to a point 3m east of
the boundary between 10 and 12 Clover Drive.



Opposite the junction with Thistle Close, from a point 7m west of the junction to a point 9m
south of the junction.

From a point 3m north of the junction with Daisy Close to a point 4m south of the junction.

From a point 5m north of the junction with Buttercup Way to a point 8m south of the junction

Clover Drive, both sides

From the southern end of the road for 5m.

Thistle Close, both sides

From the junction with Clover Drive for 5m in a north-easterly direction.

Daisy Close, both sides

From the junction with Clover Drive for 5m in a westerly direction.

Buttercup Way, both sides
From the junction with Clover Drive for 8m in a westerly direction.
SCHEDULE 4
INTRODUCTION OF NO LOADING AT ANY TIME

Jacobs Way, both sides

From the junction with Mere Lane to the entrance gate into Pickmere Lake, including the full
extents of the turning head.

Copies of the draft Orders; plans showing the restricted areas; a statement of reasons for
making the Order and a copy of this public notice are available at; bit.ly/2RROUkD

or, if you do not have access to the internet, please contact 0300 123 5020 for further details
or to request paper copies.

If you wish to object to the proposed Order, or to any provisions contained within, or make
any other representations, you may do so in writing, and if making an objection you must
specify the grounds on which it is made and state the Order to which the objection refers, to



Mr S Wallace, Cheshire East Highways, 6" Floor, Delamere House, Delamere Street,
Crewe CW1 2LL or email to Consultations@cheshireeasthighways.orq to be received by
19 February 2026.

Director of Governance and Compliance

Cheshire East Borough Council

29 January 2026

February 2026
APPENDIX B

1. Northwich Town Council:
i. Invoice 9151 dated 31/01/2026 £182.00

VAT £36.40 £218.40
ii. Invoice 8873 dated 13/10/2025 £370.00
VAT £74.00 £444.00 £662.40

2. ChALC

View Business Centre

Combermere

Whitchurch

Shropshire

SY13 4AL
i.  Introduction to Al — lan Parr £40.00
ii.  Procurement — Naomi Morris £35.00

£75.00

3. Allan James — planting memorial tree £110.00
26 Hewitt Grove
Wincham
CW9 6EL

4. Ornate Trees - memorial tree £180.00
12 Alexandra Road,
Grappenhall,
Warrington
WA4 2EL



. Sustainable Furniture (UK) Ltd — memorial bench  £666.66

Goonvean Ind Est VAT £133.34 £800.00
Drinnick Rd

St Stephen

Cornwall

PL26 7QF

. Signs of Cheshire Ltd Notice Board £1680.00

The Workshop, Delivery £65.00
Winnington Avenue VAT £349.00 £2094.00
Northwich, (split into 2 cheques each of £1047.00)
Cheshire,
CW8 4EE

. Simon Roberts - printing £569.00

The Loft, 8 Fitton Street
Lostock Gralam
CHESHIRE

CW9 7PW

. Jason Eden - cleaning bench £70.00

3, Arthur Street, -putting up signs £240.00 £310.00
Lostock Gralam

Northwich

CW9 7PR

. Naomi Morris, Clerk:

i.  working from home allowance February @ £26/month£26.00

i. salary for February 2026: 40 hours @ £15.08 £603.20 £629.20
iii. Reimbursement for:
a) 8 x 1stclass stamps £16.98
b) 24 x 2" class stamps £32.95
c) Extension lead for audio equipment £9.78
d) Batteries for microphones £3.49
e) Memorial tree plaque £29.99
f) Shield Chrom Marine Padlock x 2 £55.63
Shipping £2.95
VAT £11.71£70.29
g) Burg-Wachter chain £35.14
VAT £7.03£42.17 £205.65

£834.85



TOTAL EXPENDITURE £5,635.25

APPENDIX C

Correspondence

A fishmonger wanting to advertise his business.

An estate agent wanting to advertise his business.

Complaints about dog mess on the streets/grass verges of Wincham.

Complaints about dog mess in the Linnards Lane Playing Field.

Email asking for a scooter run in the park.

Emails about the new signs at the Spar.

Emails from an employer about his employees volunteering in the village.

Emails about painting the black and white signpost.

Emails about the Waterless Bridge.

10 Two emails asking for a replacement piece of play equipment at Chapel Street.

11.Emails and telephone calls about a donor regarding a memorial bench and
tree.

12.Email about gritting the roads.

13.Emails from someone interested in joining the Parish Council.

14. Email about the proposed introduction of a chicane to the park entrance.

15.Email about the Resilience and Environmental Strategy Working Party.

16.Emails about mud on the path around Pickmere Lake.

17.Email asking why children from outside Wincham can attend Wincham School.

18.Emails about checking the website for accessibility.

19.Emails about training.

20.Email asking how Wincham Parish Council knows those posting on its
Facebook page are over 13 and permitted to use Facebook. The
correspondent also asked if, by having a village Facebook page, Wincham
Parish Council is encouraging children to use social media.

21.Email about the interactive speed sign and whether it is legal.

22.Email requesting signs up in the parks against dog fouling.

23.Three emails requesting the mobile interactive sign on Chapel Street be
reversed to face the other way.

24_Email complaining of an aggressive cat in the Linnards Lane Playing Field.

i S ol ol

APPENDIX D

Vincham Parish Council
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Standing Orders, Code of Conduct and
Operational Matters

SECTION ONE — STANDING ORDERS

based on model standing orders prepared by NALC

1

Meetings

RULES OF DEBATE AT MEETINGS

Motions on the agenda shall be considered in the order that they appear unless the order is

changed at the discretion of the chairman of the meeting.

A motion (including an amendment) shall not be progressed unless it has been moved and

seconded.

A motion on the agenda that is not moved by its proposer may be treated by the chairman of

the meeting as withdrawn.

If a motion (including an amendment) has been seconded, it may be withdrawn by the

proposer only with the consent of the seconder and the meeting.

An amendment is a proposal to remove or add words to a motion. It shall not negate the

motion.

If an amendment to the original motion is carried, the original motion (as amended) becomes

the substantive motion upon which further amendment(s) may be moved.

An amendment shall not be considered unless early verbal notice of it is given at the meeting

and, if requested by the chairman of the meeting, is expressed in writing to the chairman.

A councillor may move an amendment to his own motion if agreed by the meeting. If a



motion has already been seconded, the amendment shall be with the consent of the seconder

and the meeting.

If there is more than one amendment to an original or substantive motion, the amendments

shall be moved in the order directed by the chairman of the meeting.

Subject to standing order 1(k), only one amendment shall be moved and debated at a time,

the order of which shall be directed by the chairman of the meeting.

One or more amendments may be discussed together if the chairman of the meeting

considers this expedient but each amendment shall be voted upon separately.
A councillor may not move more than one amendment to an original or substantive motion.
The mover of an amendment has no right of reply at the end of debate on it.

Where a series of amendments to an original motion are carried, the mover of the original
motion shall have a right of reply either at the end of debate on the first amendment or at the

very end of debate on the final substantive motion immediately before it is put to the vote.

Unless permitted by the chairman of the meeting, a councillor may speak once in the debate

on a motion except:
i. to speak on an amendment moved by another councillor;

i. tomove or speak on another amendment if the motion has been amended since

he last spoke;
iii. to make a point of order;
iv. to give a personal explanation; or
v. to exercise a right of reply.

During the debate on a motion, a councillor may interrupt only on a point of order or a
personal explanation and the councillor who was interrupted shall stop speaking. A councillor
raising a point of order shall identify the standing order which he considers has been breached

or specify the other irregularity in the proceedings of the meeting he is concerned by.

A point of order shall be decided by the chairman of the meeting and his decision shall be



final.
r When a motion is under debate, no other motion shall be moved except:
i. to amend the motion;
ii.  toproceed to the next business;
iii.  toadjourn the debate;
iv.  to put the motion to a vote;
V. to ask a person to be no longer heard or to leave the meeting;
vi. torefer a motion to a committee or sub-committee for consideration;
vii. to exclude the public and press;
viii. to adjourn the meeting; or

ix.  tosuspend particular standing order(s) excepting those which reflect mandatory

statutory or legal requirements.

s Before an original or substantive motion is put to the vote, the chairman of the meeting shall
be satisfied that the motion has been sufficiently debated and that the mover of the motion

under debate has exercised or waived his right of reply.

t Excluding motions moved under standing order 1(r), the contributions or speeches by a
councillor shall relate only to the motion under discussion and shall not exceed 5 minutes

without the consent of the chairman of the meeting.

DISORDERLY CONDUCT AT MEETINGS

a No person shall obstruct the transaction of business at a meeting or behave offensively or
improperly. If this standing order is ignored, the chairman of the meeting shall request such

person(s) to moderate or improve their conduct.

b If person(s) disregard the request of the chairman of the meeting to moderate or improve



their conduct, any councillor or the chairman of the meeting may move that the person be no
longer heard or be excluded from the meeting. The motion, if seconded, shall be put to the

vote without discussion.

o If a resolution made under standing order 2(b) is ignored, the chairman of the meeting may
take further reasonable steps to restore order or to progress the meeting. This may include

temporarily suspending or closing the meeting.

MEETINGS GENERALLY

Mandatory for full Council meetings °
Mandatory for committee meetings

Mandatory for sub-committee meetings

a Meetings shall not take place in premises, which at the time of the meeting, are
used for the supply of alcohol unless no other premises are available free of charge

or at a reasonable cost.

b When calculating the 3 clear days for notice of a meeting to councillors and the
public, the day on which notice was issued, the day of the meeting, a Sunday, a
day of the Christmas break, a day of the Easter break or of a bank holiday or a day

appointed for public thanksgiving or mourning shall not count.

C Meetings shall be open to the public unless their presence is prejudicial to the
public interest by reason of the confidential nature of the business to be

transacted or for other special reasons. The public’s exclusion from part or all of a



meeting shall be by a resolution which shall give reasons for the public’s exclusion.

Subject to standing order 1(c) above, members of the public are permitted to make
representations, answer questions and give evidence in respect of any item of

business included in the agenda.

The period of time which is designated for public participation in accordance with

standing order 1(d) above shall not exceed 15 minutes.

Subject to standing order 1(e) above, each member of the public is entitled to speak
once only in respect of business itemised on the agenda and shall not speak for

more than 5 minutes.

In accordance with standing order 1(d) above, a question asked by a member of the
public during a public participation session at a meeting shall not require a response

or debate.

In accordance with standing order 1(g) above, the Chairman may direct that a
response to a question posed by a member of the public be referred to a Councillor

for an oral response or to an employee for a written or oral response.

A record of a public participation session at a meeting shall be included in the

minutes of that meeting.

A person shall raise his hand when requesting to speak and stand when speaking
(except when a person has a disability or is likely to suffer discomfort). The Chairman

may at any time permit an individual to be seated when speaking.

Any person speaking at a meeting shall address his comments to the Chairman.



Only one person is permitted to speak at a time. If more than one person wishes to

speak, the Chairman shall direct the order of speaking.

Photographing, recording, broadcasting or transmitting the proceedings of a meeting

by any means is permitted under UK law.

In accordance with standing order 1(c) above, the press shall be provided reasonable
facilities for the taking of their report of all or part of a meeting at which they are

entitled to be present.

Subject to standing orders which indicate otherwise, anything authorised or
required to be done by, to or before the Chairman may in his absence be done by, to

or before the Vice-Chairman (if any).

The Chairman, if present, shall preside at a meeting. If the Chairman is absent from a
meeting, the Vice-Chairman, if present, shall preside. If both the Chairman and the
Vice-Chairman are absent from a meeting, a Councillor as chosen by the Councillors

present at the meeting shall preside at the meeting.

Subject to model standing order 1 (y) below, all questions at a meeting shall be

decided by a majority of the Councillors present and voting thereon.

The Chairman may give an original vote on any matter put to the vote, and in the
case of an equality of votes may exercise his casting vote whether or not he gave an

original vote. (See also standing orders 2 (i) and (j) below.)

Unless standing orders provide otherwise, voting on any question shall be by a show
of hands. At the request of a Councillor, the voting on any question shall be recorded

so as to show whether each councillor present and voting gave his vote for or
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against that question. Such a request shall be made before moving on to the next

item of business on the agenda.

The minutes of a meeting shall record the names of councillors present and absent.

If prior to a meeting, a Councillor has submitted reasons for his absence at the
meeting which is then approved by a resolution, such resolution shall be recorded in

the minutes of the meeting at which the approval was given.

The code of conduct adopted by the Council shall apply to councillors in respect of

the entire meeting.

An interest arising from the code of conduct adopted by the Council, the existence
and nature of which is required to be disclosed by a Councillor at a meeting shall be

recorded in the minutes. (See also standing orders 7 and 8 below.)

No business may be transacted at a meeting unless at least one third of the whole
number of members of the Council are present and in no case shall the quorum of a

meeting be less than 3.

If a meeting is or becomes inquorate no business shall be transacted and the
meeting shall be adjourned. Any outstanding business of a meeting so adjourned

shall be transacted at a following meeting.

Meetings shall not exceed a period of 2 hours.



2 Ordinary Council meetings

See also standing order 1 above

a In an election year, the annual meeting of the Council shall be held on or within 14 days
following the day on which the new councillors elected take office or at such other

convenient time including during May as the Council may direct.

b In a year which is not an election year, the annual meeting of a Council shall be held on

such day in May as the Council may direct.
C If no other time is fixed, the annual meeting of the Council shall take place at 7.30pm.

d In addition to the annual meeting of the Council, at least three other ordinary meetings

shall be held in each year on such dates and times as the Council directs.

e The election of the Chairman of the Council shall be the first business completed at the

annual meeting of the Council.

f The Chairman of the Council, unless he has resigned or becomes disqualified, shall
continue in office and preside at the annual meeting until his successor is elected at the

next annual meeting of the Council.

g The Vice-Chairman of the Council, if any, unless he resigns or becomes disqualified, shall
hold office until immediately after the election of the Chairman of the Council at the

next annual meeting of the Council.



In an election year, if the current Chairman of the Council has not been re-elected as a
member of the Council, he shall preside at the meeting until a successor Chairman of
the Council has been elected. The current Chairman of the Council shall not have an
original vote in respect of the election of the new Chairman of the Council but must give

a casting vote in the case of an equality of votes.

In an election year, if the current Chairman of the Council has been re-elected as a
member of the Council, he shall preside at the meeting until a new Chairman of the
Council has been elected. He may exercise an original vote in respect of the election of
the new Chairman of the Council and must give a casting vote in the case of an equality

of votes.

Following the election of the Chairman of the Council and Vice-Chairman (if any) of the

Council at the annual meeting of the Council, the order of business shall be as follows.

i. In an election year, delivery by councillors of their declarations of acceptance of
office.

i. Confirmation of the accuracy of the minutes of the last meeting of the Council and
to receive and note minutes of and/or to determine recommendations made by
committees.

ii.  Review of delegation arrangements to committees, sub-committees, employees
and other local authorities.

iv.  Review of the terms of references for committees.

V. Receipt of nominations to existing committees.

vi.  Appointment of any new committees, confirmation of the terms of reference, the
number of members (including, if appropriate, substitute councillors) and receipt
of nominations to them.

vii. ~ Review and adoption of appropriate standing orders and financial regulations.

viii. ~ Review of arrangements, including any charters, with other local authorities and
review of contributions made to expenditure incurred by other local authorities.

ix.  Review of representation on or work with external bodies and arrangements for
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reporting back.

(England) In a year of elections, if a Council’s period of eligibility to exercise the
power of well being expired the day before the annual meeting, to review and
make arrangements to reaffirm eligibility.

Review of inventory of land and assets including buildings and office equipment.
Review and confirmation of arrangements for insurance cover in respect of all
insured risks.

Review of the Council’s and/or employees’ memberships of other bodies.
Establishing or reviewing the Council’s complaints procedure.

Establishing or reviewing the Council’s procedures for handling requests made
under the Freedom of Information Act 2000 and the Data Protection Act 1998.
Establishing or reviewing the Council’s policy for dealing with the press/media
Setting the dates, times and place of ordinary meetings of the full Council for the

year ahead.

3 Proper Officer

a The Council’s Proper Officer shall be either (i) the clerk or such other employee as may

be nominated by the Council from time to time or (ii) such other employee appointed by

the Council to undertake the role of the Proper Officer during the Proper Officer’s

absence. The Proper Officer and the employee appointed to act as such during the

Proper Officer’s absence shall fulfil the duties assigned to the Proper Officer in standing

orders.

b The Council’s Proper Officer shall do the following.

Serve on councillors electronically or by post at their residences a summons
confirming the time, date, venue and the agenda of a meeting of the Council and a
meeting of a sub-committee at least 3 clear days before the meeting.

Electronically or via a public notice board give public notice of the time, date,

venue and agenda at least 3 clear days before a meeting of the Council or a
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meeting of a sub-committee.

Subject to standing orders 4(a)—(e) below, include in the agenda all motions in the
order received unless a councillor has given written notice at least 9 days before
the meeting confirming his withdrawal of it.

Convene a meeting of full Council for the election of a new Chairman of the
Council, occasioned by a casual vacancy in his office, in accordance with standing
order 3(b)i above.

Make available for inspection the minutes of meetings.

Receive and retain copies of byelaws made by other local authorities.

Receive and retain declarations of acceptance of office from councillors.

Retain a copy of every councillor’s register of interests and any changes to it and
keep copies of the same available for inspection.

Keep proper records required before and after meetings;

Process all requests made under the Freedom of Information Act 2000 and Data
Protection Act 1998, in accordance with and subject to the Council’s procedures
relating to the same.

Receive and send general correspondence and notices on behalf of the Council
except where there is a resolution to the contrary.

Manage the organisation, storage of and access to information held by the Council
in paper and electronic form.

Arrange for legal deeds to be signed by 2 councillors and witnessed (See also
model standing orders 14(a) and (b).)

Arrange for the prompt authorisation, approval, and instruction regarding any
payments to be made by the Council in accordance with the Council’s financial
regulations.

Record every planning application notified to the Council and the Council’s
response to the local planning authority in a book for such purpose or
electronically;

Retain custody of the seal of the Council (if any) which shall not be used without a
resolution to that effect.

Action or undertake activity or responsibilities instructed by resolution or

contained in standing orders.



4 Motions requiring written notice

a

In accordance with standing order 3(b)(iii) above, no motion may be moved at a meeting
unless it is included in the agenda and the mover has given written notice of its wording

to the Council’s Proper Officer at least 9 clear days before the next meeting.

The Proper Officer may, before including a motion in the agenda received in accordance
with standing order 4(a) above, correct obvious grammatical or typographical errors in

the wording of the motion.

If the Proper Officer considers the wording of a motion received in accordance with
standing order 4(a) above is not clear in meaning, the motion shall be rejected until the
mover of the motion resubmits it in writing to the Proper Officer in clear and certain

language at least 9 clear days before the meeting.

If the wording or nature of a proposed motion is considered unlawful or improper, the
Proper Officer shall consult with the Chairman of the forthcoming meeting or, as the
case may be, the Councillors who have convened the meeting, to consider whether the

motion shall be included or rejected in the agenda.

Having consulted the Chairman or councillors pursuant to standing order 4(d) above, the
decision of the Proper Officer as to whether or not to include the motion in the agenda

shall be final.

Every motion and resolution shall relate to the Council’s statutory functions, powers and
lawful obligations or shall relate to an issue which specifically affects the Council’s area

or its residents.



5 Motions not requiring written notice

a Motions in respect of the following matters may be moved without written notice.
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To appoint a person to preside at a meeting.

To approve the absences of councillors.

To approve the accuracy of the minutes of the previous meeting.

To correct an inaccuracy in the minutes of the previous meeting.

To dispose of business, if any, remaining from the last meeting.

To alter the order of business on the agenda for reasons of urgency or expedience.
To proceed to the next business on the agenda.

To close or adjourn debate.

To refer by formal delegation a matter to a committee or to a sub-committee or an
employee.

To appoint a committee or sub-committee or any councillors (including
substitutes) thereto.

To receive nominations to a committee or sub-committee.

To dissolve a committee or sub-committee.

To note the minutes of a meeting of a committee or sub-committee.

To consider a report and/or recommendations made by a committee or a sub-
committee or an employee.

To consider a report and/or recommendations made by an employee, professional
advisor, expert or consultant.

To authorise legal signed by two councillors and witnessed.

(See standing orders 14(a) and (b) below.)

To authorise the payment of monies up to £500.00.

To amend a motion relevant to the original or substantive motion under
consideration which shall not have the effect of nullifying it.

To extend the time limit for speeches.

To exclude the press and public for all or part of a meeting.



xxi. To silence or exclude from the meeting a Councillor or a member of the public for
disorderly conduct.

xxii. To give the consent of the Council if such consent is required by standing orders.

xxiii. To suspend any standing order except those which are mandatory by law.

xxiv. To adjourn the meeting.

xxv. To appoint representatives to outside bodies and to make arrangements for those
representatives to report back the activities of outside bodies.

xxvi. To answer questions from councillors.

b If a motion falls within the terms of reference of a committee or sub-committee or
within the delegated powers conferred on an employee, a referral of the same may be
made to such committee or sub-committee or employee provided that the Chairman
may direct for it to be dealt with at the present meeting for reasons of urgency or

expedience.

6 Rules of debate

S Motions included in an agenda shall be considered in the order that they appear on the
agenda unless the order is changed at the Chairman’s direction for reasons of

expedience.

t Subject to standing orders 4(a)—(e) above, a motion shall not be considered unless it has

been proposed and seconded.

u Subject to standing order 3(b)(iii) above, a motion included in an agenda not moved by

the councillor who tabled it, may be treated as withdrawn.

Vv A motion to amend an original or substantive motion shall not be considered unless

proper notice has been given after the original or substantive motion has been
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seconded and notice of such amendment, shall, if required by the Chairman, be reduced
to writing and handed to the Chairman who shall determine the order in which they are

considered.

A Councillor may move amendments to his own motion. If a motion has already been

seconded, an amendment to it shall be with the consent of the seconder.

Any amendment to a motion shall be either:
i. to leave out words;
ii. to add words;

jiii.  toleave out words and add other words.

A proposed or carried amendment to a motion shall not have the effect of rescinding

the original or substantive motion under consideration.

Only one amendment shall be moved and debated at a time, the order of which shall be
directed by the Chairman. No further amendment to a motion shall be moved until the

previous amendment has been disposed of.

Subject to Standing Order 6(h) above, one or more amendments may be discussed

together if the Chairman considers this expedient but shall be voted upon separately.

Pursuant to standing order 6(h) above, the number of amendments to an original or

substantive motion, which may be moved by a councillor, is limited to one.

If an amendment is not carried, other amendments shall be moved in the order directed

by the Chairman.

If an amendment is carried, the original motion, as amended, shall take the place of the
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original motion and shall become the substantive motion upon which any further

amendment may be moved.

The mover of a motion or the mover of an amendment shall have a right of reply, not

exceeding 3 minutes.

Where a series of amendments to an original motion are carried, the mover of the
original motion shall have a right of reply in respect of the substantive motion at the

very end of debate and immediately before it is put to the vote.

Subject to standing orders 6(m) and (n) above, a councillor may not speak further in
respect of any one motion except to speak once on an amendment moved by another

councillor or to make a point of order or to give a personal explanation.

During the debate of a motion, a councillor may interrupt only on a point of order or a
personal explanation and the councillor who was interrupted shall stop speaking. A
Councillor raising a point of order shall identify the standing order which he considers

has been breached or specify the irregularity in the meeting he is concerned by.

A point of order shall be decided by the Chairman and his decision shall be final.

With the consent of the seconder and/or of the meeting, a motion or amendment may
be withdrawn by the proposer. A councillor shall not speak upon the said motion or
amendment unless permission for the withdrawal of the motion or amendment has

been refused.

Subject to standing order 6(o) above, when a councillor’s motion is under debate no
other motion shall be moved except:

X. to amend the motion;
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to proceed to the next business;

to adjourn the debate;

to put the motion to a vote;

to ask a person to be silent or for him to leave the meeting;

to refer a motion to a committee or sub-committee for consideration;
to exclude the public and press;

to adjourn the meeting;

xviii. to suspend any standing order, except those which are mandatory.

t In respect of standing order 6(s)(iv) above, the Chairman shall first be satisfied that the

motion has been sufficiently debated before it is seconded and put to the vote. The

Chairman shall call upon the mover of the motion under debate to exercise or waive his

right of reply and shall put the motion to the vote after that right has been exercised or

waived. The adjournment of a debate or of the meeting shall not prejudice the mover’s

right of reply at the resumption.

7 Code of conduct

a.

b.

All councillors shall observe the code of conduct adopted by the Council.

All councillors shall undertake training in the code of conduct within 6

months of the delivery of their declaration of acceptance of office.

If paragraph 12(2) of the code of conduct contained in the Local Authorities
(Model Code of Conduct) Order 2007 (SI No.1159) has been adopted by the
Council or pursuant to relevant provisions in a statutory code of conduct in
force at the time, councillors may exercise the rights contained in standing
order 7(d) below only if members of the public are permitted to (i) make
representations, (ii) answer questions and (iii) give evidence relating to the
business being transacted.



d. Councillors with a prejudicial interest in relation to any item of business
being transacted at a meeting may (i) make representations, (ii) answer
questions and (iii) give evidence relating to the business being transacted

but must, thereafter, leave the room or chamber.

8 Questions

a A councillor may seek an answer to a question concerning any business of the Council

provided 7 clear days notice of the question has been given to the Proper Officer.

b Questions not related to items of business on the agenda for a meeting shall only be

asked during the part of the meeting set aside for such questions.

C Every question shall be put and answered without discussion.
9 Minutes
a If a copy of the draft minutes of a preceding meeting has been circulated to councillors

no later than the day of service of the summons to attend the scheduled meeting they

shall be taken as read.

b No discussion of the draft minutes of a preceding meeting shall take place except in
relation to their accuracy. A motion to correct an inaccuracy in the minutes shall be

raised in accordance with standing order 5(a)(iv) above.

C Minutes, including any amendment to correct their accuracy, shall be confirmed by

resolution and shall be signed by the Chairman of the meeting and stand as an accurate



record of the meeting to which the minutes relate.

If the Chairman of the meeting does not consider the minutes to be an accurate record
of the meeting to which they relate, he shall sign the minutes and include a paragraph in

the to that effect:

f Preparation of Agendas and Minutes

a) Agendas

i)l

i)

tis primarily the responsibility of the Clerk, in consultation with the Chairman of the
Council or Committee, to prepare agendas and to ensure that they deal adequately

with business the Council needs to consider. (see also ii below)

A Draft Agenda will be submitted to the Chairman of the Council or of the Committee
for which the summons relates not less than five (5) days before said meeting takes
place to allow the Chairman to review the proposed items and request any changes
before issue to members. Issue of the summons to attend a meeting to members must
take place at least three (3) days before the scheduled meeting date. It is imperative
that the Chairman agrees the content of the Agenda to ensure that he/she is fully

cognisant of the matters to be debated and resolutions to be determined.

The format of all Agendas must comply with statutory requirements and must meet
the standards expected of a Quality Parish Council. They should also take into account

Best Practice as recommended by the Local Association of Parish Councils.

It is every member’s responsibility to ensure that items they wish to bring up or

reports that should be submitted are prepared in a timely manner as only items on an



Agenda can be debated and subsequently resolutions passed. (see relevant Standing

Orders on Resolutions moved with and without Notice)

b) Minutes

i)

iv)

It is the responsibility of the Clerk to prepare the minutes of meetings and act on the
decisions of the Council, conducting all correspondence and whatever other action is

required that has been allocated to him/her.

Members must notify the Clerk and/or Chairman of the Council of matters which come
to their attention, which need to go on an agenda and this should be done not less

than 5 days before the appropriate meeting.

Members should also play their part in seeing that the Council’s decisions are

implemented and that the Council’s business and the work of the Clerk are monitored.

The format of all minutes must comply with statutory requirements and must meet the

standards expected as recommended by the Local Association of Parish Councils.

Minutes of every meeting will be issued to all members but will only be received,

approved and signed at the relevant Committee or Council.

General Guidelines

i)

All Agendas and Minutes are in the public domain and subject to public scrutiny.



ii) Minutes should only record resolutions taken by the council and not the debate.

iii) No item which is not on the Agenda can be discussed at a meeting if notice is

required.

iv) The following items should not appear on the Agenda: Matters arising; Private
& Confidential Business (this can only be deemed by the Council); Agendas

for future meetings.

v) All apologies for absence must be recorded with the reason for said absence.

d) Items for consideration on Agendas

The following items are required on every Agenda (except the Annual Parish

Meeting):

Apologies
Declarations of Interest

To receive the minutes, approve and sign (no discussion is allowed) and Matters
arising
General correspondence

Member’s items (remembering the rules of Notice)

Items for future meetings (no discussion will take place as the Chairman and Clerk
will decide which meeting to place the item for consideration. If this is perceived to
be too long a time then these items must be notified to the Clerk or Chairman before

Agendas are issued)



Items to be considered under Private & Confidential Business (remembering the

rules of Notice)

10 Disorderly conduct

d No person shall obstruct the transaction of business at a meeting or behave offensively

or improperly.

e If, in the opinion of the Chairman, there has been a breach of standing order 10(a)
above, the Chairman shall express that opinion and thereafter any councillor (including
the Chairman) may move that the person be silenced or excluded from the meeting, and

the motion, if seconded, shall be put forthwith and without discussion.

f If a resolution made in accordance with standing order 10(b) above, is disobeyed, the
Chairman may take such further steps as may reasonably be necessary to enforce it

and/or he may adjourn the meeting.

11 Rescission of previous resolutions

a A resolution (whether affirmative or negative) of the Council shall not be reversed
within 6 months except either by a special motion, the written notice whereof bears the
names of at least 3 councillors of the Council, or by a motion moved in pursuance of the

report or recommendation of a committee.

b When a special motion or any other motion moved pursuant to standing order 11(a)
above has been disposed of, no similar motion may be moved within a further 6

months.



12 Voting on appointments

a Where more than 2 persons have been nominated for a position to be filled by the
Council and none of those persons has received an absolute majority of votes in their
favour, the name of the person having the least number of votes shall be struck off the
list and a fresh vote taken. This process shall continue until a majority of votes is given in

favour of one person. Any tie may be settled by the Chairman’s casting vote.

13 Expenditure

a Any expenditure incurred by the Council shall be in accordance with the Council’s

financial regulations.
b The Council’s financial regulations shall be reviewed once a year.

c The Council’s financial regulations may make provision for the authorisation of the
payment of money in exercise of any of the Council’s functions to be delegated to a

committee, sub-committee or to an employee.

14 Execution and sealing of legal deeds

See also standing order 5(a)(xvi) above

a A legal deed shall not be executed on behalf of the Council unless the same has been

authorised by a resolution.



b In accordance with a resolution made under standing order 14(a) above, any two
members of the Council, may sign, on behalf of the Council, any deed required by law

and the Proper Officer shall witness their signatures.

(The above is applicable to a Council without a common seal.)

15 Committees

a The Council may, at its annual meeting, appoint standing committees and may at any
other time appoint such other committees as may be necessary, and:

i shall determine their terms of reference;

ii. may permit committees to determine the dates of their meetings;

iii.  shall appoint and determine the term of office of councillor or non-councillor
members of such a committee (unless the appointment of non-councillors is
prohibited by law) so as to hold office no later than the next annual meeting;

iv.  may appoint substitute councillors to a committee whose role is to replace
ordinary councillors at a meeting of a committee if ordinary councillors of the
committee have confirmed to the Proper Officer 3 days before the meeting that
they are unable to attend;

V. an ordinary member of a committee who has been replaced at a meeting by a
substitute member (in accordance with standing order 15(a)(iv) above) shall not
be permitted to participate in debate or vote on business at that meeting and may
only speak during any public participation session during the meeting;

vi.  may in accordance with standing orders, dissolve a committee at any time.

16 Sub-committees

See also standing order 1 above



a Unless there is a Council resolution to the contrary, every committee may appoint a sub-
committee whose terms of reference and members shall be determined by resolution of

the committee.

17 Extraordinary meetings

See also standing order 1 above

a The Chairman of the Council may convene an extraordinary meeting of the Council at

any time.

b If the Chairman of the Council does not or refuses to call an extraordinary meeting of
the Council within 7 days of having been requested to do so by two councillors, those
two councillors may convene an extraordinary meeting of the Council. The statutory
public notice giving the time, venue and agenda for such a meeting must be signed by

the two councillors.

C The Chairman of a committee (or a sub-committee) may convene an extraordinary

meeting of the committee or sub-committee at any time.

d If the Chairman of a committee (or a sub-committee) does not or refuses to call an
extraordinary meeting within 7 days of having been requested by to do so by 2
councillors, those 2 councillors may convene an extraordinary meeting of a committee
(or a sub-committee). The statutory public notice giving the time, venue and agenda for

such a meeting must be signed by 2 councillors.

18 Advisory committees



See also standing order 1 above

a The Council may appoint advisory committees comprised of a number of councillors and

non-councillors.

b Advisory committees and any sub-committees may consist wholly of persons who are

non-councillors.

19 Accounts and Financial Statement

a All payments by the Council shall be authorised, approved and paid in accordance with

the Council’s financial regulations, which shall be reviewed at least annually.

b The Responsible Financial Officer shall supply to each councillor as soon as practicable
after 31 March each year a statement summarising the Council’s receipts and payments
for the each quarter and the balances held at the end of a quarter. This statement
should include a comparison with the budget for the financial year. The Statement of
Accounts of the Council (which is subject to external audit), including the annual

governance statement, shall be presented to Council for formal approval before 31 July.

20 Estimates/precepts

a The Council shall approve written estimates for the coming financial year at its meeting

before the end of January where this is possible.

b Any committee desiring to incur expenditure shall give the Proper Officer a written

estimate of the expenditure recommended for the coming year no later than December.



21 Canvassing of and recommendations by
councillors

a Canvassing councillors or the members of a committee or sub-committee, directly or
indirectly, for appointment to or by the Council shall disqualify the candidate from such
an appointment. The Proper Officer shall disclose the requirements of this standing

order to every candidate.

b A councillor or a member of a committee or sub-committee shall not solicit a person for
appointment to or by the Council or recommend a person for such appointment or for
promotion; but, nevertheless, any such person may give a written testimonial of a
candidate’s ability, experience or character for submission to the Council with an

application for appointment.

C This standing order shall apply to tenders as if the person making the tender were a

candidate for an appointment.

22 Inspection of documents

a Subject to standing orders to the contrary or in respect of matters which are
confidential, a councillor may, for the purpose of his official duties (but not otherwise),
inspect any document in the possession of the Council or a committee or a sub-
committee, and request a copy for the same purpose. The minutes of meetings of the
Council, its committees or sub-committees shall be available for inspection by

councillors.

23 Unauthorised activities



a Unless authorised by a resolution, no individual councillor shall in the name or on behalf
of the Council, a committee or a sub-committee:
i inspect any land and/or premises which the Council has a right or duty to inspect;
or

ii. issue orders, instructions or directions.

24 Confidential business

a Councillors shall not disclose information given in confidence or which they believe, or

ought to be aware is of a confidential nature.

b A councillor in breach of the provisions of standing order 24(a) above may be removed

from a committee or a sub-committee by a resolution of the Council.

25 Power of well-being

a Before exercising the power to promote well-being, a meeting of the full Council shall
have passed a resolution to confirm it has satisfied the prescribed statutory criteria
required to qualify as an eligible parish council.

b The Council’s period of eligibility begins on the date that the resolution under standing
order 25 (a) above was made and expires on the day before the annual meeting of the

Council that takes place in a year of ordinary elections.

C After the expiry of its preceding period of eligibility, the Council continues to be an
eligible council solely for the purpose of completing any activity undertaken in the
exercise of the power to promote well-being which was not completed before the expiry

of the Council’s preceding period of eligibility referred to in standing order 25(b) above.



26 Matters affecting council employees

a If a meeting considers any matter personal to a Council employee, it shall not be
considered until the Council has decided whether or not the press and public shall be

excluded pursuant to standing order 1(c) above.

b Subject to the Council’s policy regarding absences from work, the Council’s most senior
employee shall notify the Chairman or, in his absence, the Vice-Chairman of any
absence occasioned by illness or urgency and that person shall report such absence at

its next meeting.

27 Freedom of Information Act 2000

a All requests for information held by the Council shall be processed in accordance with
the Council’s policy in respect of handling requests under the Freedom of Information

Act 2000.

28 Relations with the press/media

a All requests from the press or other media for an oral or written statement or comment
from the Council shall be processed in accordance with the Council’s policy in respect of

dealing with the press and/or other media.

b In accordance with the Council’s policy in respect to dealing with the press and/or other
media, councillors shall not, in their official capacity, provide oral or written statements

or written articles to the press or other media.



29 Liaison with District and County or Unitary
Councillors

a An invitation to attend a meeting of the Council shall be sent, together with the agenda,

to the councillors of the Unitary council representing its electoral ward.

b Unless the Council otherwise orders, a copy of each letter sent to Unitary Council shall

be sent to the Unitary councillor representing its electoral ward.

30 Financial matters

a The Council shall consider and approve financial regulations drawn up by the
Responsible Financial Officer, which shall include detailed arrangements in respect of
the following:

i the accounting records and systems of internal control;

ii. the assessment and management of financial risks faced by the Council;

iii. the work of the Internal Auditor and the receipt of regular reports from the
Internal Auditor, which shall be required at least annually;

iv.  theinspection and copying by councillors and local electors of the Council’s
accounts and/or orders of payments;

V. procurement policies and Wincham Parish Council Financial Regulations and any

relevant legislation.

b Any formal tender process shall follow Wincham Parish Council Financial Regulations

and any relevant legislation.

c Neither the Council, nor any committee, is bound to accept the lowest tender, estimate

or quote.



31 Allegations of breaches of the code of
conduct

a On receipt of a notification that there has been an alleged breach of the code of conduct

the Proper Officer shall refer it to the Chairman.

b Where the notification relates to a complaint made by the Proper Officer, the Proper
Officer shall notify the Chairman of that fact, who, upon receipt of such notification,
shall nominate a person to assume the duties of the Proper Officer set out in the
remainder of this standing order, who shall continue to act in respect of that matter as

such until the complaint is resolved.

C Where a notification relates to a complaint made by an employee (not being the
Proper Officer) the Proper Officer shall ensure that the employee in question does

not deal with any aspect of the complaint.

d The subject matter of notifications shall be confidential and, insofar as it is possible to
do so by law, the Council (including the Proper Officer and the Chairman) shall take the
steps set out below, together with other steps considered necessary, to maintain
confidentiality.

i Draft the summonses and agendas in such a way that the identity and subject
matter of the complaint are not disclosed.

ii. Ensure that any background papers containing the information set out in standing
order 31(a) above are not made public.

iii.  Ensure that the public and press are excluded from meetings as appropriate.

iv.  Ensure that the minutes of meetings preserve confidentiality.

V. Consider any liaison that may be required with the person or body with statutory



responsibility for the investigation of the matter.

e Standing order 31(d) above should not be taken to prohibit the Council (whether
through the Proper Officer or the Chairman) from disclosing information to members
and officers of the Council or to other persons where such disclosure is necessary to

deal with the complaint or is required by law.

f The Council shall have the power to:
i seek documentary and other evidence from the person or body with statutory
responsibility for investigation of the matter;
ii. seek and share information relevant to the complaint;
iii.  grant the member involved a financial indemnity in respect of legal costs, which
shall be in accordance with the law and subject to approval by a meeting of the

full Council.

g References in standing order 31 to a notification shall be taken to refer to a
communication of any kind which relates to a breach or an alleged breach of the code of

conduct by a councillor.

32 Variation, revocation and suspension of
standing orders

a Any or every part of the standing orders, except those which are mandatory by law, may

be suspended by resolution in relation to any specific item of business.

b A motion to add to or vary or revoke one or more of the Council’s standing orders, not
mandatory by law, shall be proposed by a special motion, the written notice whereof

bears the names of at least 2 councillors.



33 Standing orders to be given to councillors

a The Proper Officer shall provide a copy of the Council’s standing orders to a councillor

upon delivery of his declaration of acceptance of office.

b The Chairman’s decision as to the application of standing orders at meetings shall be

final.

C A councillor’s failure to observe standing orders more than 3 times in one meeting may

result in him being excluded from the meeting in accordance with standing orders.



Wincham Parish Council

Standing Orders, Code of Conduct and
Operational Matters

SECTION TWO — MEMBER CODE OF CONDUCT

Based on model Code of Conduct prepared by NALC

Introduction

Wincham Parish Council has adopted this Member Code of Conduct.
All councils are required to have a local Councillor Code of Conduct.

The Council will undertake an annual review of this Code to ensure it continues to be fit-for-

purpose, incorporating advances in technology, social media and changes in legislation.

Definitions



For the purposes of this Code of Conduct, a “member” means a member or co-opted member of
Cheshire West and Chester Borough Council. A “co-opted member” is designed in the Localism Act

2011 section 27(4) as a “person who is not a member of the authority but who

a) Is a member of any committee or sub-committee of the authority; or

b) Is a member of, and represents the authority on, any joint committee or join sub-

committee of the authority;

and who is entitled to vote on any question that falls to be decided at any meeting of that committee or sub-

committee.”

Purpose of the Code of Conduct

The purpose of this Code of Conduct is to assist you, as a councillor, in modelling behaviour that is
expected of you, to provide a personal check and balance, and to set out the type of conduct that
could lead to action being taken against you.. It is also to protect you, the public, fellow councillors,
local authority officers and the reputation of local government. It sets out specific obligations in
relation to standards of conduct. The fundamental aim of the Code is to create and maintain public

confidence in the role of councillor and local government.

General principles of member conduct

Everyone in public office at all levels; all who serve the public or deliver public services, including

ministers, civil servants, members and local authority officers, should uphold the Seven Principles of

Public Life, also known as the Nolan Principles.

Building on these principles, the following general principles have been developed specifically for

the role of member.


https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2

In accordance with the public trust placed in me, on all occasions:

e | will act with integrity and honesty

e | act lawfully

e | treat all persons fairly and with respect; and

e |lead by example and act in a way that secures public confidence in the role of

member.

In undertaking my role:

e | impartially exercise my responsibilities in the interests of the local community;
e | do not improperly seek to confer an advantage or disadvantage on any person,;
e | avoid conflicts of interest

e | exercise reasonable care and diligence; and

¢ | ensure that public resources are used prudently in accordance with my local

authority’s requirements and in the public interest.

Application of the Code of Conduct

This Code of Conduct applies to you as soon as you sign your declaration of acceptance of the office
of member or attend your first meeting as a co-opted member and continues to apply to you until

you cease to be a member.

This Code of Conduct applies to you when you are acting in your capacity as a member which may

include when:

e you misuse your position as a member;

e your actions would give the impression to a reasonable member of the public with

knowledge of all the facts that you are acting as a member



This Code applies to all forms of communication and interaction, including:

e at face-to-face meetings

e at online or telephone meetings

e in written communication

e in verbal communication

e in non-verbal communication

¢ in electronic and social media communication, posts, statements and comments.

You are also expected to uphold high standards of conduct and show leadership at all times when

acting as a member.

Your Monitoring Officer has statutory responsibility for the implementation of the Code of Conduct,
and you are encouraged to seek advice from your Monitoring Officer on any matters that may relate
to the Code of Conduct. Town and parish members are encouraged to seek advice from their Clerk,

who may refer matters to the Monitoring Officer.

Standards of member conduct

This section sets out your obligations, which are the minimum standard of conduct required by you
as a member. Should your conduct fall short of these standards, a complaint may be made against

you, which may result in action being taken.



Guidance is included to help explain the reasons for the obligations and how they should be

followed.

General Conduct

1. Respect

As a member:

1.1. | treat other members and members of the public with respect.

1.2. |treat local authority employees, employees and representatives of
partner organisations and those volunteering for the local authority with

respect and respect the role they play.

Respect means politeness and courtesy in behaviour, speech and in the written word. Debate and
having different views are all part of a healthy democracy. As a member, you can express,
challenge, criticise and disagree with views, ideas, opinions and policies in a robust but civil manner.

You should not, however, subject individuals, groups of people or organisations to personal attack.

In your contact with the public, you should treat them politely and courteously. Rude and offensive

behaviour lowers the public’s expectations and confidence in members.

In return, you have the right to expect respectful behaviour from the public. If members of the
public are being abusive, intimidatory or threatening you are entitled to stop any conversation or
interaction in person or online and report them to the local authority, the relevant social media
provider or the police. This also applies to fellow members, where action could then be taken
under the Member Code of Conduct, and local authority employees, where concerns should be

raised in line with the local authority’s member-officer protocol.



2. Bullying, harassment and discrimination

As a member:

2.1. Ildo not bully any person.

2.2. 1do not harass any person.

2.3. | promote equalities and do not discriminate unlawfully against any

person.

The Advisory, Conciliation and Arbitration Service (ACAS) characterises bullying as offensive,
intimidating, malicious or insulting behaviour, an abuse or misuse of power through means that
undermine, humiliate, denigrate or injure the recipient. Bullying might be a regular pattern of
behaviour or a one-off incident, happen face-to-face, on social media, in emails or phone calls,
happen in the workplace or at work social events and may not always be obvious or noticed by

others.

The Protection from Harassment Act 1997 defines harassment as conduct that causes alarm or
distress or puts people in fear of violence and must involve such conduct on at least two occasions.
It can include repeated attempts to impose unwanted communications and contact upon a person

in a manner that could be expected to cause distress or fear in any reasonable person.

Unlawful discrimination is where someone is treated unfairly because of a protected characteristic.
Protected characteristics are specific aspects of a person’s identity as defined by the Equality Act
2010. They are age, disability, gender reassignment, marriage and civil partnership, pregnancy and

maternity, race, religion or belief, sex and sexual orientation.

The Equality Act 2010 places specific duties on local authorities. Members have a central role to
play in ensuring that equality issues are integral to the local authority’s performance and strategic

aims and that there is a strong vision and public commitment to equality across public services.



3. Impartiality of officers of the council

As a member:

3.1. 1do not compromise, or attempt to compromise the impartiality of anyone

who works for, or on behalf of, the local authority

Officers works for the local authority as a whole and must be politically neutral (unless they are
political assistants). They should not be coerced or persuaded to act in a way that would undermine
their neutrality. You can question officers in order to understand, for example, their reasons for
proposing to act in a particular way, or the content of a report that they have written. However, you
must not try and force them to act differently, change their advice, or alter the content of that

report, if doing so would prejudice their professional integrity.

4. Confidentiality and access to information

As a member:

4.1. |1do not disclose information:

a. given to me in confidence by anyone

b. acquired by me which | believe, or ought reasonably to be aware, is of

a confidential nature, unless

i. | have received the consent of a person authorised to give it;
ii. | am required by law to do so;
iii. the disclosure is made to a third party for the purpose of

obtaining professional legal advice provided that the third party

agrees not to disclose the information to any other person; or



iv. the disclosure is:

1. reasonable in the public interest; and

2. made in good faith and in compliance with the reasonable

requirements of the local authority; and

3. I have consulted the Monitoring Officer prior to its release

4.2. |do not improperly use knowledge gained solely as a result of my role as
a member for the advancement of myself, my friends, my family members,

my employer or my business interests.

4.3. |do not prevent anyone from getting information that they are entitled to

by law.

Local authorities must work openly and transparently, and their proceedings and printed materials
are open to the public, except in legally defined circumstances. You should work on this basis, but
there will be times when it is required by law that discussions, documents and other information
relating to or help by the local authority must be treated in a confidential manner. Examples include

personal data relating to individuals or information relating to ongoing negotiations.

5. Disrepute

As a member:

5.1. |do not bring my role or local authority into disrepute

As a Member, you are trusted to make decisions on behalf of your community and your actions and
behaviour are subject to greater scrutiny than that of ordinary members of the public. You should
be aware that your actions might have an adverse impact on your, other members and/or your local

authority and may lower the public’s confidence in your or your local authority’s ability to discharge



your/its functions. For example, behaviour that is considered dishonest and/or deceitful can bring

your local authority into disrepute.

You are able to hold the local authority and fellow members to account and are able to

constructively challenge and express concern about decisions and processes undertaken by the

council whilst continuing to adhere to other aspects of this Code of Conduct.

6.

Use of position

As a member:

6.1. 1do not use, or attempt to use, my position improperly to the advantage or

disadvantage of myself or anyone else

Your position as a member of the local authority provides you with certain opportunities,

responsibilities and privileges and you make choices all the time that will impact others. However,

you should not take advantage of these opportunities to further your own or others’ private

interests or to disadvantage anyone unfairly.

Use of local authority resources and facilities

As a member:

7.1. 1do not misuse council resources

7.2. 1 will, when using the resources of the local authority or authorising their

use by others:
a. act in accordance with the local authority’s requirements; and
b. ensure that such resources are not used for political purposes

unless that use could reasonably be regarded as likely to

facilitate, or be conducive to, the discharge of the functions of the



local authority or of the office to which | have been elected or

appointed

You may be provided with resources and facilities by the local authority to assist you in carrying out

your duties as a member.

Examples include:

o office support

e stationery

e equipment such as phones and computers
e transport

e access and use of local authority buildings and rooms.

These are given to you to help you carry out your role as a member more effectively and are not to
be used for business or personal gain. They should be used in accordance with the purpose for

which they have been provided and the local authority’s own policies regarding their use.

8. Complying with the Code of Conduct

As a Member:

8.1. lundertake Code of Conduct training provided by my local authority

8.2. | cooperate with any Code of Conduct investigation and/or determination

8.3. |do not intimidate or attempt to intimidate any person who is likely to be

involved with the administration of any investigation or proceedings

8.4. | comply with any sanction imposed on me following a finding that | have
breached the Code of Conduct



It is extremely important for you as a member to demonstrate high standards, for you to have your
actions open to scrutiny and for you not to undermine public trust in the local authority or its
governance. If you do not understand or are concerned about the local authority’s processes in

handling a complaint you should raise this with your Monitoring Officer.

Protecting your reputation and the reputation of the local authority

9. Interests

As a Member:

9.1. Iregister and disclose my interests

Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and maintain a

register of interests of members of the authority.

You need to register your interests so that the public, local authority employees and fellow
members know which of your interests might give rise to a conflict of interest. The register is a
public document that can be consulted when (or before) an issue arises. The register also protects
you by allowing you to demonstrate openness and a willingness to be held accountable. You are
personally responsible for deciding whether or not you should disclose an interest in a meeting, but
it can be helpful for you to know early on if others think that a potential conflict might arise. It is
also important that the public know about any interest that might have to be disclosed by you or
other members when making or taking part in decisions, so that decision making is seen by the
public as open and honest. This helps to ensure that public confidence in the integrity of local

governance is maintained.

You should note that failure to register or disclose a disclosable pecuniary interest as set out in

Table 1, is a criminal offence under the Localism Act 2011.



Appendix B sets out the detailed provisions on registering and disclosing interests. If in doubt, you

should always seek advice from your Monitoring Officer.

10. Gifts and hospitality

As a Member:

10.1. 1 do not accept gifts or hospitality, irrespective of estimate value, which
could give rise to real or substantive personal gain or a reasonable
suspicion of influence on my part to show favour from persons seeking to
acquire, develop or do business with the local authority or from persons
who may apply to the local authority for any permission, licence or other
significant advantage.

10.2. | register with the Monitoring Officer any gift or hospitality with an

estimated value of at least £50 within 28 days of its receipt.

10.3. | register with the Monitoring Officer any significant gift or hospitality that

| have been offered but have refused to accept.

In order to protect your position and the reputation of the local authority, you should exercise
caution in accepting any gifts or hospitality which are (or which you reasonably believe to be)
offered to you, because you are a member. The presumption should always be not to accept
significant gifts or hospitality. However, there may be times when such a refusal may be difficult as
it is seen as rudeness in which case you could accept it but must ensure that it is publicly registered.
However, you do not need to register gifts and hospitality which are not related to your role as a
member, such as Christmas gifts from your friends and family. It is also important to note that it is
appropriate to accept normal expenses and hospitality associated with your duties as a member. If

you are unsure, do contact your Monitoring Officer for guidance.



Appendices

Appendix A — The Seven Principles of Public Life

The principles are:

Selflessness

Holders of public office should act solely in terms of the public interest.

Integrity

Holders of public office must avoid placing themselves under any obligation to people or
organisations that might try inappropriately to influence them in their work. They should not act or
take decisions in order to gain financial or other material benefits for themselves, their family or

their friends. They must disclose and resolve any interests and relationships.

Objectivity
Holders of public office must act and take decisions impartially, fairly and on merit, using the best

evidence and without discrimination or bias.

Accountability
Holders of public office are accountable to the public for their decisions and actions and must

submit themselves to the scrutiny necessary to ensure this.

Openness
Holders of public office should act and take decisions in an open and transparent manner.
Information should not be withheld from the public unless there are clear and lawful reasons for so

doing.

Honesty

Holders of public office should be truthful.



Leadership
Holders of public office should exhibit these principles in their own behaviour. They should actively
promote and robustly support the principles and be willing to challenge poor behaviour wherever it

occurs.



Appendix B — Registering Interests

Within 28 days of becoming a member or your re-election or re-appointment to office you must
register with the Monitoring Officer the interests which fall within the categories set out in Table 1
(Disclosable Pecuniary Interests) which are as described in The Relevant Authorities (Disclosable
Pecuniary Interests) Regulations 2012. You should also register details of your other personal

interests which fall within the categories set out in Table 2 (Other Registrable Interests).

“Disclosable Pecuniary Interest” means an interest of yourself, or of your partner if you are aware

of your partner’s interest, within the descriptions set out in Table 1 below.

“Partner” means a spouse or civil partner, or a person with whom you are living as husband or wife,

or a person with whom you are living as if you are civil partners.

1. You must ensure that you register of interests is kept up to date and within 28 days of
becoming aware of any new interest, or of any change to a registered interest, notify

the Monitoring Officer.

2. A‘sensitive interest’ is an interest which, if disclosed, could lead to the member, or a

person connected with the member, being subject to violence or intimidation.

3.  Where you have a ‘sensitive interest’ you must notify the Monitoring Officer with the
reasons why you believe it is a sensitive interest. If the Monitoring officer agrees they

will withhold the interest from the public register.

Non participation in case of disclosable pecuniary interest

4. Where a matter arises at a meeting which directly relates to one of your Disclosable
Pecuniary Interests as set out in Table 1, you must disclose the interest, not
participate in any discussion or vote on the matter and must not remain in the room
unless you have been granted a dispensation. If it is a ‘sensitive interest’, you do not

have to disclose the nature of the interest, just that you have an interest.



Dispensation may be granted in limited circumstances to enable you to participate and

vote on a matter in which you have a disclosable pecuniary interest.

Individual Member Decision Making

5.  Where you have a disclosable pecuniary interest on a matter to be considered or is
being considered by you as a Cabinet member in exercise of your executive function,
you must notify the Monitoring Officer of the interest and must not take any steps or

further steps in the matter apart from arranging for someone else to deal with it.

Disclosure of Other Registrable Interests

6. Where a matter arises at a meeting which directly relates to the financial interest or
wellbeing of one of your Other Registrable Interests (as set out in Table 2), you must
disclose the interest. You may speak on the matter only if members of the public are
also allowed to speak at the meeting but otherwise must not take part in any
discussion or vote on the matter and must not remain in the same room unless you
have been granted a dispensation. If itis a ‘sensitive interest’, you do not have to

disclose the nature of the interest.

Disclosure of Non-Registerable Interests

7. Where a matter arises at a meeting which directly relates to your financial interest or
wellbeing (and is not a Disclosable Pecuniary Interest set out in Table 1) or a financial
interest or wellbeing of a relative or close associate, you must disclose the interest.
You may speak on the matter only if members of the public are also allowed to speak
at the meeting. Otherwise you must not take part in any discussion or vote on the
matter and must not remain in the room unless you have been granted a dispensation.

If it is a ‘sensitive interest’ you do not have to disclose the nature of the interest.

8. Where a matter arises at a meeting which affects —

a. your own financial interest or wellbeing;



b. a financial interest or wellbeing of a relative or close associate; or

C. a financial interest or wellbeing of a body included under Other Registrable
Interests as set out in Table 2

you must disclose the interest. In order to determine whether you can remain the meeting

after disclosing your interest the following test should be applied.

Where a matter (referred to in paragraph 8 above) affects the financial interest or

wellbeing:

a. to a greater extent than it affects the financial interests of the majority of
inhabitants of the ward affected by the decision and
b. a reasonable member of the public knowing all of the facts would believe that it

would affect your view of the wider public interest

You may speak on the matter only if members of the public are also allowed to speak at the
meeting. Otherwise you must not take part in any discussion or vote on the matter and must

not remain in the room unless you have been granted a dispensation.

If it is a ‘sensitive interest’, you do not have to disclose the nature of the interest.

Individual Member Decision Making

10.

Where you have an Other Registrable Interest or Non-Registerable Interest on a
matter to be considered or is being considered by you as a Cabinet member in
exercise of your executive function, you must notify the Monitoring Officer of the
interest and must not take any steps or further steps in the matter apart from arranging

for someone else to deal with it.



Table 1: Disclosable Pecuniary Interests

This table sets out the explanation of Disclosable Pecuniary Interests as set out in the Relevant

Authorities (Disclosable Pecuniary Interests) Regulations 2012.

Subject

Description

Employment, office, trade, profession or vocation

Any employment, office, trade, profession or
vocation carried on for profit or gain

Sponsorship

Any payment or provisions of any other financial
benefit (other than from the Council) made to the
member during the previous 12 month period for
expenses incurred by him/her in carrying out
his/her duties as a member, or towards his/her
election expenses

This includes any payment or financial benefit from
a trade union within the meaning of the Trade
Union and Labour Relations (Consolidation) Act
1992

Contracts

Any contract made between the member or his/her
spouse or civil partner or the person with whom
the member is living as if they were spouses/civil
partners (or a firm in which such personis a
partner, or an incorporated body of which such
person is a director® or a body that such person has
a beneficial interest in the securities of*) and the
Council —

(a) under which goods or services are to be
provided or works are to be executed; and

(b) which has not been fully discharged.

Land and Property

Any beneficial interest in land which is within the
areas of the Council. ‘Land’ excludes an easement,
servitude, interest or right in or over land which
does not give the member or his/her spouse or civil
partner or the person with whom the member is
living as if they were spouses/ civil partners (alone
or jointly with another) a right to occupy or to
receive income

Licenses

Any licence (alone or jointly with others) to occupy
land in the area of the Council for a month or
longer



https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made

Corporate tenancies

Any tenancy where (to the member’s knowledge):
(a) the landlord is the council; and

(b) the tenant is a body that the member, or his/her
spouse or civil partner or the person with whom
the member is living as if they were spouses/civil
partners is a partner of or a director* of or has a
beneficial interest in the securities* of.

Securities

Any beneficial interest in securities* of a body
where:

(a) that body (to the member’s knowledge) has a
place of business or land in the area of the council;
and

(b) either:

i. the total nominal value of the securities* exceeds
£25,000 or one hundredth of the total issued share
capital of that body; or

ii. if the share capital of that body is of more than
one class, the total nominal value of the shares of
any one class in which the member, or his/her
spouse or civil partner or the person with whom
the member is living as if they were spouses/civil
partners have a beneficial interest exceeds one
hundredth of the total issued share capital of that
class

* ‘director’ includes a member of the committee of management of an industrial and provident

society

* ‘securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a collective
investment scheme within the meaning of the Financial Services and Markets Act 2000 and other

securities of any description, other than money deposited with a building society.




Table 2: Other Registrable Interests

You must register as an Other Registerable Interest:

a) any unpaid directorships

b) any body of which you are a member or are in a position of general control or management and to

which you are nominated or appointed by your authority

c) any body:

i. exercising functions of a public nature

ii. directed to charitable purposes or

iii. one of whose principal purposes included the influence of public opinion or policy (including any

political party or trade union)

of which you are a member or in a position of general control or management




Appendix C — The Committee on Standards in Public Life

The LGA has undertaken this review whilst the Government continues to consider the
recommendations made by the Committee on Standards in Public Life in their report on Local

Government Ethical Standards. If the Government chooses to implement any of the

recommendations, this could require a change to this Code.

The recommendations cover:

e Recommendations for changes to the Localism Act 2011 to clarify in law when

theCode of Conduct applies
e The introduction of sanctions
e An appeals process through the Local Government Ombudsman

e Changes to the Relevant Authorities (Disclosable Pecuniary Interests)Regulations
2012

e Updates to the Local Government Transparency Code
e Changes to the role and responsibilities of the Independent Person

e That the criminal offences in the Localism Act 2011 relating to Disclosable Pecuniary

Interests should be abolished

The Local Government Ethical Standards report also includes Best Practice recommendations.

These are:

Best practice 1: Local authorities should include prohibitions on bullying and harassment in codes of
conduct. These should include a definition of bullying and harassment, supplemented with a list of

examples of the sort of behaviour covered by such a definition.

Best practice 2: Councils should include provisions in their code of conduct requiring members to
comply with any formal standards investigation and prohibiting trivial or malicious allegations by

members.

Best practice 3: Principal authorities should review their code of conduct each year and regularly
seek, where possible, the views of the public, community organisations and neighbouring

authorities.

Best practice 4: An authority’s code should be readily accessible to both members and the public, in

a prominent position on a council’s website and available in council premises.


https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report

Best practice 5: Local authorities should update their gifts and hospitality register at least once per

qguarter, and publish it in an accessible format, such as CSV.

Best practice 6: Councils should publish a clear and straightforward public interest test against

which allegations are filtered.
Best practice 7: Local authorities should have access to at least two Independent Persons.

Best practice 8: An Independent Person should be consulted as to whether to undertake a formal
investigation on an allegation, and should be given the option to review and comment on
allegations which the responsible officer is minded to dismiss as being without merit, vexatious, or

trivial.

Best practice 9: Where a local authority makes a decision on an allegation of misconduct following a
formal investigation, a decision notice should be published as soon as possible on its website,
including a brief statement of facts, the provisions of the code engaged by the allegations, the view

of the Independent Person, the reasoning of the decision-maker, and any sanction applied.

Best practice 10: A local authority should have straightforward and accessible guidance on its
website on how to make a complaint under the code of conduct, the process for handling

complaints, and estimated timescales for investigations and outcomes.

Best practice 11: Formal standards complaints about the conduct of a parish councillor towards a
clerk should be made by the chair or by the parish council, rather than the clerk inall but

exceptional circumstances.

Best practice 12: Monitoring Officers’ roles should include providing advice, support and
management of investigations and adjudications on alleged breaches to parish councils within the
remit of the principal authority. They should be provided with adequate training, corporate support

and resources to undertake this work.

Best practice 13: A local authority should have procedures in place to address any conflicts of
interest when undertaking a standards investigation. Possible steps should include asking the

Monitoring Officer from a different authority to undertake the investigation.

Best practice 14: Councils should report on separate bodies they have set up or which they own as
part of their annual governance statement and give a full picture of their relationship with those
bodies. Separate bodies created by local authorities should abide by the Nolan principle of

openness and publish their board agendas and minutes and annual reports in an accessible place.



Best practice 15: Senior officers should meet regularly with political group leaders or group whips to

discuss standards issues.

PLEASE NOTE THAT THE NOTIFICATION OF MEMBERS’ INTERESTS MAY BE VIEWED. PLEASE CONTACT THE CLERK
OF WINCHAM PARISH COUNCIL, NAOMI MORRIS AT clerk@wincham-pc.qov.uk

or at 22 Churchfields, Bowdon, Cheshire. WA14 3PJ.

Wincham Parish Council


mailto:clerk@wincham-pc.gov.uk

Standing Orders, Code of Conduct and
Operational Matters

SECTION THREE — POWERS AND DUTIES

The powers which have been vested in Parish
and Town Councils and Acts of Parliament
are summarised in this document as a guide
to Councillors and others. Each description is
brief and is intended to be a general
indication. Like all powers given to public
bodies the powers of local councils are
defined in detail in legislation and these

details may include a requirement to obtain



the consent of another body. Local Councils
must exercise their powers also subject to
the provisions of the general law.
Information on all these details should be in

the hands of the Clerk to the Council.

The powers are listed below. Where a power
Is marked with an asterisk the council may, in
addition to exercising the power itself, help
another body to act by giving financial

assistance.



This list is intended as a summary of the

principal functions of Local Council. Itis not

intended to be a definitive list of such

functions.

FUNCTION POWERS AND DUTIES STATUTORY PROVISIONS
Accounts Duty to appoint a Responsible Financial Local Government Act 1972 s 151
Officer to manage the Council’s accounts
Acceptance of Office Duty to sign declaration of acceptance of Local Government Act 1972 s 83
office (councillors and chairman)
Agency Arrangements Power to arrange for the discharge of Local Government Act 1972 5.101
functions by another local authority
Allotments Powers to provide allotments Small Holdings Allotments Act 1908 ss 23, 26
] o and 42
Duty to consider providing allotment
gardens if demand unsatisfied
Archives Power to make records held available to Local Government (Records) Act 1962, ss1 and 4
the public and support local archives
Baths and Washhouses Power to provide public baths and Public Health Act 1936 ss 221, 222,223 and 227
washhouses
Borrowing Power to borrow money for statutory Local Government Act 1972 Sch. 13

functions

Burial Grounds,
cemeteries

and crematoria*®

Power to acquire, provide and maintain
shelters

Power to agree to maintain monuments
and memorials

Power to contribute towards expenses of
cemeteries

Open Spaces Act 1906, ss 9 and 10: Local
Government Act 1972,s 214

Parish Councils and Burial Authorities
(Miscellaneous Provisions) Act 1970, s. 1

Local Government Act 1972,s 214




Bus Shelters

Power to provide and maintain shelters

Local Government (Miscellaneous) Act 1953 s.4
Parish Councils Act 1957, s 1

Bye Laws Power to make byelaws for:

Public walks and pleasure grounds Public Health Act 1875, s 164
Cycle Parks Road Traffic Regulation Act 1984 s.57 (7)
Swimming pools, bathing places baths and | Public Health Act 1936, s 223
washhouses
Open Spaces and Burial Grounds

Open Spaces Act 1906, s 15
Mortuaries and post-mortem rooms

Open Spaces Act 1906 ss 12 and 15
Public Bathing

Public Health Act 1936 s. 198
Hiring of pleasure boats in parks and

Public Health Act 1936 s. 231
pleasure grounds

Public Health Amendments Act 1907, s 44(2):

Public Health Act 1961, s54
Dogs and dog fouling in parks and open )

Public Health Act 1875, s 164
spaces

Open Spaces Act 1906 s 15

Charities Power to appoint trustees of parochial Charities Act 1993,s 79

charities

Christmas Lights

Power to provide to attract visitors

Local Government Act 1972, s 144

Citizens Advice Bureau

Power to support

Local Government Act 1972, s 142

Clocks*

Power to provide public clocks

Parish Councils Act 1957,s 2

Closed Churchyards

Powers (and sometimes duty) as to
maintain

Local Government Act 1972, 5.215

Commons Land and

Common Pastures

Powers in relation to enclosure as to
regulation and management and as to
providing common pasture

Power to protect unclaimed common land
from unlawful interference

Power to manage commons and village
greens under a district council scheme

Inclosure Act 1845; Local Government Act 1984,
s8(4); Smallholding and Allotments Act 1908, s
34

Commons Registration Act.1965, 5.9

Commons Act 1899, ss 4 & 5




Community Centres

and Village Halls

Power to provide and equip community
buildings

Power to provide and equip premises for
use of clubs having athletic, social or
educational objectives

Local Government Act 1972, s 133

Local Government (Miscellaneous Provisions) Act

1976, 5.19

Conference facilities*

Power to provide and encourage the use of
facilities

Local Government Act 1972, s.144

Consultation

Right to be consulted by principal councils
if directed by Secretary of State

Local Government and Rating Act 1997, s21;
Local Government Act 1972, s 33A

Crime Prevention*

Powers to spend money on various crime
prevention measures

Power to (a) install equipment,
(b) establish schemes and
(c) assist others in so doing

for the prevention of crime

Local Government and Rating Act 1997, s 31

Local Government and Rating Act 1997, s 31

Delegated Functions

Power to assume a function delegated by
another authority

Power to ensure effective discharge of
Council functions

Power to employ someone to carry out
Council functions

Local Government Act 1972 ss. 101, 111 and 112

Drainage

Power to deal with ponds/ditches

Public Health Act 1936, s. 260

Education

Right to appoint governors of primary school

School Standards and Framework Act 1988, para

15 of Sch.10

Entertainment and the

Arts*

Provision of entertainment and support of
the arts including festivals and
celebrations

Local Government Act 1972, s 145

Environment

Power to act for the benefit of the
community by tackling and promoting
awareness of environmental issues

Local Government Act 1972, ss 111 and 137




Flagpoles

Power to erect flagpoles in highways

Highways Act 1980, s 144

“Free Resource”

Power to incur expenditure not otherwise
authorised on anything which in the
council’s opinion is in the interests of the
area or part of it or all or some of the

Local Government Act 1972, s 137

inhabitants
Gifts Power to accept Local Government Act 1972 s 139
Highways Power to repair and maintain footpaths Highways Act 1980, ss 43 and 50

and bridleways

Power to light roads and public places

Provision of litter bins

Power to provide parking places for
vehicles, bicycles and motorcycles

Power to make a dedication agreement for
a new highway or widening of an existing
highway

Power to provide roadside seats and bus
shelters

Consent of Parish Council required for
ending maintenance of highway at public
expense, or for stopping up or diversion of
highway

Power to complain to district councils
regarding the protection of rights of way
and roadside wastes

Parish Councils Act 1957 s 3: Highways Act 1980,
s 301: Local Government Act 1972, Sched. 14
para 27

Litter Act 1983, ss5 and 6

Road Traffic Regulation Act 1984, s 57

Highways Act 1980. ss 30 and 72

Parish Councils Act 1957,s 1

Highways Act, 1980 ss 47 and 116

Highways Act 1980, s 130 (6)




Power to provide traffic signs and other
notices

Power to plant trees, etc., and to maintain
roadside verges

Power to prosecute for unlawful ploughing
of a footpath or bridleway

Road Traffic Regulation Act 1984, s 72;
Countryside Act 1968

Highways Act 1980, s 96

Highways Act 1980, s 134

Interests Duty to declare an interest Local Government Act 1972 s 94
Investments Power to participate in schemes of Trustee Investments Act 1962, s 11
collective investment
Land Power to acquire land by agreement, to Local Government Act 1972, ss 124, 126 and 127
appropriate land and to dispose of
Power to accept gifts of land
Local Government Act 1972 s 139
Power to acquire land by compulsory
Local Government Act 1972, s 125
purchase
Power to obtain particulars of persons
interested in land Local Government (Miscellaneous Provisions) Act
1976, s 16
Power to acquire land for or to provide
recreation grounds, public walks, pleasure
grounds and open spaces and to manage Public Health Act 1875, s 16; Local Government
and control them Act 1972, Sched. 14, para 27; Public Health Acts
Amendment Act 1980, s 44; Open Spaces Act
1906, ss 9 and 10; Local Government
(Miscellaneous Provisions) Act 1976, s 19
Lighting Power to light roads and public places Parish Councils Act 1957, s 3; Highways Act 1980,

s301

Litter* and dog fouling

Provision of receptacles

Obliged to keep own land free of litter and
dog faeces

Litter Act 1983,ss5 and 6

Environmental Protection Act 1990; Litter
(Animal




Dogs and dog fouling in parks and open
spaces

Droppings) Order 1991

Public Health Act 1875 s 164; Open Spaces Act 190

Lotteries

Power to promote

Lotteries and Amusements Act 1976, s 7

Meetings

Duty to hold annual parish meeting

Duty to hold annual parish council meeting

Power to convene a parish meeting

Local Government Act 1972 Sch 12 para 23

Local Government Act 1972 Sch 12 para 7

Local Government Act 1972 Sch 12 para 14

Mortuaries and post-

mortem rooms

Powers to provide mortuaries and post-
mortem rooms

Public Health Act 1936, s 198

Nature Reserves

Power to designate statutory to the nature
reserves and marine nature reserves —
English Nature can designate sites of
specific scientific interest

Powers to make management agreements
with landowners and the English Nature to
manage council-owned reserve land as a
nature reserve

National Parks and Access Countryside Act 1949,
ss 15, 16 and 21; The Wildlife and Countryside
Act 1982, ss 36 and 39 and Sched.12

Newsletters Power to provide information relating to Local Government Act 1972 s 142
matters affecting local government

Nuisances* Power to deal with offensive ditches, ponds | Public Health Act 1936, s 260; Public Health Act
and gutters 1875, s 164

Open Spaces Power to acquire land and maintain Open Spaces Act 1906, ss 9 and 10; Commons

Power to acquire land for or to provide
recreation grounds, public walks, pleasure
grounds and open spaces, and to manage
and control them.

Act 1899

Public Health Act 1875, s 164; Local Government
Act 1972, Sched 14, para 27; Public Health Acts
Amendment Act 1980, s 44; Open Spaces Act

1906, ss 9 and 10; Local Government
(Miscellaneous Provisions) Act 1976, s 19.

Parish Property, Records
and Documents

Powers to direct as to their custody

Local Government Act 1972, s 226




Parking Facilities

Power to provide parking places for motor
vehicles, motorcycles and bicycles

Road Traffic Regulation Act 1984, ss 57 and 63

Parks, pleasure ground

Power to acquire land for or to provide
recreation grounds, public walks, pleasure
grounds, and open spaces and to manage
and control them.

Public Health Act 1875, s 164; (Local
Government Act 1972, Sched 14 para 27); Public
Health Acts Amendment Act 1890, s 44; Open
Spaces Act

1906, ss 9 and 10

Planning Right to be notified of and power to Town and Country Planning Act 990, Sched. 1
respond to planning applications para 8; Local Government Act 1972, Sched. 15
para 20.
Postal and Power to pay telecommunications Post Office Act 1953, s 51; Telecommunications

telecommunications
facilities

operators any loss sustained in providing
post or telegraph office or
telecommunications facilities

Act

1984, s 97

Public Buildings and
Village Halls

Power to provide buildings for offices and
for public meetings and assemblies

Local Government Act 1972 s 133

Public Conveniences

Power to provide

Public Health Act 1936, s 87

Public Enquiries

Power to make representations at public
enquiries

Local Government Act 1982, s 222

Publicity

Power to publicise council and local
authority functions

Local Government Act 1982, s. 142

Raising of Finances

Power to raise money through the precept

Local Government Act 1982, s 150

Records Power to collect, exhibit and purchase local | Local Government Act (Records) Act 1962 ss 1
records and 2
Recreation* Power to acquire land for or to provide Public Health Act 1875, s 164; (Local

recreation grounds, public walks, pleasure
grounds, and open spaces and to manage
and control them.

Power to provide gymnasiums, playing
fields, holiday camps

Provision of boating pools

Government Act 1972, Sched 14 para 27); Public
Health Acts Amendment Acts 1890, s 44; Open
Spaces Act 1906, ss 9 and 10; Local Government
(Miscellaneous Provisions) Act 1976, s 19;
Commons Act 1899

-ditto-

Public Health Act 1962, s 54




Power to provide a wide range of
recreational facilities

Public Health Act 1961, s 54

Seats and Shelters*

Power to provide roadside seats and
shelters

Parish Councils Act 1957,s 1

Telecommunications

Power to pay BT or any other

Telecommunications Act 1984

facilities telecommunications operator any loss
sustained in providing telecommunications
facilities
Tourism* Power to contribute to the encouragement | Local Government Act 1972, s. 144

of tourism

Town and Country
Planning

Right to be notified of planning
applications

Town & Country Planning Act 1990, Sched. 1 para §

Town Status

Power to adopt town status

Local Government Act 1972, ss 245 and 245B

Traffic Calming

Power to contribute to the cost of traffic
calming measures

Highways Act 1980, s 274a

Training

Power to train Councillors

Local Government Act 1972. s 175.

Transport*

Power to (a) establish car sharing schemes
(b) make grants for bus services, (c) provide
taxi-fare concessions; (d) investigate public
transport, road use and needs; (e) provide
information about public transport services

Community Transport Schemes

Local Government and Rating Act 1997, s 26-29

Village greens*

Power to maintain, to make bylaws for and
to prosecute for interference with village
greens

Open Spaces Act 1906, s 15; Inclosure Act 1857,
s 12, Commons Act 1876, s 29

Village Signs

Power to use decorative signs to inform
visitors

Local Government Act 1972 s 144

War Memorials

Power to maintain, repair, protect

and adapt war memorials

War Memorials (Local Authorities Powers) Act
1923,

s 1 as extended by Local Government Act 1948, s
133.

Water Supply

Power to utilise any well, spring or stream
and to provide facilities for obtaining water
from them

Public Health Act 1936, s 125




Wincham Parish Council
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SECTION FOUR - RETENTION OF DOCUMENTS



DOCUMENT MINIMUM PERIOD OF REASON
RETENTION
Minute Books Indefinite Archive/Public
Inspection

Scales of Fees and Charges 5 years Management

Receipt and payment(s) accounts Indefinite Archive

Receipt books of all kinds 6 years VAT

Bank statements, including deposit/savings Last completed audit Audit

accounts year

Bank paying-in books Last completed audit Audit
year

Cheque book stubs Last completed audit Audit

year

Quotations and tenders

12 years/indefinite

Limitation Act

Paid invoices 6 years VAT

Paid cheques 6 years Limitation Act
VAT records 6 years VAT
Petty cash, postage and telephone books 6 years Tax, VAT,

Limitation Act

Timesheets Last completed audit Audit
year

Wages books 12 years Superannuation
Insurance policies While valid Management
Insurance certificates/Employers’ Liability Indefinite Management
Certificates
Investments Indefinite Audit,

Management
Title deeds, leases, agreements, contracts Indefinite Audit,

Management




Register/file of Members allowances 6 years Income Tax,
Limitation Act
For Halls, Centres, Recreation Grounds
- applications to hire 6 years VAT
- lettings diaries
- copies of bills to hirers
- record of tickets issued
For Allotments
- register and plans Indefinite Audit,
Management
For Burial Grounds
- Register of fees collected
- Register of burials
- Register of purchased graves
- Register/plan of grave spaces
- Register of memorials
- Applications for interment Archives
- Applications for right to erect
memorials Indefinite Cemeteries
- Disposal certificates Orders
- Copy certificates of grant of _
exclusive right of burial Cremations
Regulations

Note:

Approved by Council on 24 February 2026

References above to the Limitation Act are to the Limitation Act 1980 (as amended).

The 1980 Act sets down time limits within which court action for breach of contract, to

recover damages for tortious actions and to recover land (these are the main types of

action covered by the Act which are likely to be of relevance to local councils) must be

started. If not started within the relevant time limit (or during any extension the court

might in its discretion grant), legal action is barred.

February 2026

Dated 24



Chairman of Wincham Parish Council

Parish Clerk

APPENDIX E

Start time: Wed, 21/01/2026
End time: Fri, 30/01/2026

Evaluation direction: Arriving

Date Vehicles V85 Vd
Wed, 21/01 2 28 22
Fri, 23/01 313 25 20
Sat, 24/01 596 26 20
Sun, 25/01 471 25 20
Mon, 26/01 452 26 20
Tue, 27/01 226 24 20
Wed, 28/01 678 25 21
Thu, 29/01 692 25 21
Fri, 30/01 205 28 22

Vmax

33
37
40
40
41
34
52
41
49

Vv85: 25 mph
Vd: 20 mph
Vmax: 52 mph

ADT: 409 Vehicles
Speed violations: 49 %
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Number of speedvalues: 26558

APPENDIX F
AGAR TESTING OF WEBSITE

From: James Lungley <james@parishcouncilwebsites.co.uk>

Sent: 04 February 2026 16:55

To: clerk@wincham-pc.gov.uk

Cc: WPC.Gov.UK mail <ian.parr@wincham-pc.gov.uk>; Kenton Barker <kenton.barker@wincham-pc.gov.uk>
Subject: Re: AGAR compliance

Thank you Naomi - | appreciate that and appreciate that you appreciate it from our side too, it has been a test, to say the
least.

We're in a good place - I've just made the updates for you on the site, improving your accessibility to what | believe are
the levels required. Using the "WAVE' online checking tool we've gone from an AIM score of 4.2 out of 10:

Details
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— 354
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Errors Contrast Errors Alerts
©46 &£29 W 121
Features Structure ARIA

AIM Score: 4.2 out of 10
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Errors Contrast Errors Alerts
© 41 £24 W54
Features Structure ARIA

Congratulations! No errars were detected!
Manual testing is still necessary to ensure
compliance and optimal accessibility.

alM Score: 10 out of 10
I


https://wave.webaim.org/aimscore

This wasn’t a quick fix. The accessibility improvements have been developed over the last few months and were deployed
to the site today.

The work goes beyond simply appeasing automated scanners - there’s been extensive manual testing behind the scenes to
ensure the site works as expected for real users.

I’'m confident this addresses the requirements, but I'd be very happy to be told otherwise if anything is flagged, as that
gives us the opportunity to refine and improve things further.

Importantly, all of this has been completed without requiring a new website and with no disruption or downtime to the
existing site. We’ve also removed the accessibility widget (blue icon that was in the bottom left corner of the site), as
these can sometimes interfere with users’ own assistive technologies, and updated the cookie banner to follow the
GOV.UK approach - presenting it at the top of the page rather than overlaying focusable content.

Please can | ask you to proof over the accessibility statement; https://wincham-pc.gov.uk/accessibility-statement which

covers the above and the privacy policy; https://wincham-pc.gov.uk/privacy-policy which is an update on our previously

used template.
If you have any further questions on this, please shout.

Kind regards,

James Lungley

Parish Council \Webs

es

M: 07941 769 287
W: www.parishcouncilwebsites.co.uk

E: james@parishcouncilwebsites.co.uk

Before printing this email, please think about the environment

Email is not a secure medium and Parish Council Websites disclaims all responsibility and accepts no liability for the
consequences of any person acting, or refraining from acting, on such information. Information contained in this email is
intended for the use of the addressee only, and is confidential and may also be privileged. If you receive this message in
error, please advise us immediately. If you are not the intended recipient(s), please note that any form of distribution,
copying or use of this communication or the information in it is strictly prohibited and may be unlawful. Attachments to
this email may contain software viruses which may damage your system. Neither Parish Council Websites or its sender
accepts responsibility for viruses. It is your responsibility to scan or otherwise check this email and attachments for
viruses.

APPENDIX G

Accessibility Statement for Wincham Parish Council


http://gov.uk/
https://wincham-pc.gov.uk/accessibility-statement
https://wincham-pc.gov.uk/privacy-policy
http://www.parishcouncilwebsites.co.uk/
mailto:james@parishcouncilwebsites.co.uk

This accessibility statement applies to https://wincham-pc.gov.uk.

This website is managed by Wincham Parish Council. We want as many people as possible to be able to use this website.
For example, that means you should be able to:

o change colours, contrast levels and fonts
e zoom in up to 200% without the text spilling off the screen
¢ navigate most of the website using just a keyboard
e navigate most of the website using speech recognition software
¢ listen to most of the website using a screen reader (including JAWS, NVDA and VoiceOver)
We have made the website text as simple as possible to understand.
AbilityNet has guidance on making your device easier to use if you have a disability.
How accessible this website is
While most of this website is accessible, we know some parts are not fully compliant:
¢ many older PDF documents are not fully accessible to screen readers
e scanned documents (for example, signed audit notices) cannot be made fully accessible

e some third-party content or embedded tools may not fully meet WCAG 2.2 AA standards

Feedback and contact information

If you need information on this website in a different format such as accessible PDF, large print, audio recording or braille,
please contact:

e Email: clerk@wincham-pc.gov.uk

We will consider your request and respond within 15 working days.

Reporting accessibility problems with this website

We are always looking to improve the accessibility of this website. If you find any accessibility problems not listed on this
page, or if you think we are not meeting accessibility requirements, please contact:

¢ Naomi Morris, Clerk to the Council

e Email: clerk@wincham-pc.gov.uk

Enforcement procedure

The Equality and Human Rights Commission (EHRC) is responsible for enforcing the Public Sector Bodies (Websites and
Mobile Applications) (No. 2) Accessibility Regulations 2018. If you are not happy with how we respond to your complaint,
please contact the Equality Advisory and Support Service (EASS).

Technical information about this website’s accessibility

Wincham Parish Council is committed to making its website accessible in accordance with the Public Sector Bodies
(Websites and Mobile Applications) (No. 2) Accessibility Regulations 2018.

Compliance status


https://wincham-pc.gov.uk/
https://mcmw.abilitynet.org.uk/
mailto:clerk@wincham-pc.gov.uk
mailto:clerk@wincham-pc.gov.uk
https://www.equalityadvisoryservice.com/

This website aims to meet the Web Content Accessibility Guidelines (WCAG) 2.2 AA standard. It is broadly compliant
overall, with a small number of known issues relating mainly to:

e older and scanned PDF documents

e content produced by third parties or embedded tools
These issues will be addressed where possible. For content that cannot be fully remediated, alternative contact methods
are provided.
Disproportionate burden

We are not currently claiming disproportionate burden for any accessibility issues

Content that’s not within the scope of the accessibility regulations
PDFs and other documents

Many of our older PDFs and Word documents do not meet accessibility standards — for example, they may not be
structured so they are accessible to a screen reader.

The accessibility regulations do not require us to fix PDFs or other documents published before 23 September 2018 if they

are not essential to providing our services.

Some documents must legally be signed and published as scanned PDFs (such as the annual audit). These are inherently
not fully accessible, but we will provide alternative formats on request.

Any new documents we publish will aim to meet accessibility standards unless this is not possible.

What we are doing to improve accessibility

We carry out regular accessibility reviews and ensure that new content added to this website meets WCAG 2.2 AA
standards wherever possible.

Preparation of this accessibility statement

This statement was prepared on 4t February, 2026.

This website was last tested on 4" February, 2026 using self-evaluation, following the Government’s accessibility checklist
and automated tools such as the WAVE Web Accessibility Evaluation Tool.

We tested a sample of key pages, including the home page, contact page, and pages containing documents.

APPENDIX H

WINCHAM PARISH COUNCIL Website Privacy Policy

This policy explains how personal data is handled in relation to the use of this website.

Wincham Parish Council is committed to protecting your personal data and respecting your privacy. This Privacy Policy
explains how we collect, use, store and protect personal data in line with the UK General Data Protection Regulation (UK
GDPR) and the Data Protection Act 2018.

Wincham Parish Council is the Data Controller for personal data about individuals.

1.0 Key Definitions

Personal data: Any information relating to an identified or identifiable living individual. This includes names, contact
details and any other information that can identify a person directly or indirectly.

Data processing: Any activity involving personal data, including collecting, recording, storing, using, sharing or deleting it.
2.0 How we process personal data


https://www.w3.org/TR/WCAG22/
http://www.legislation.gov.uk/uksi/2018/952/regulation/4/made
https://wave.webaim.org/

The council processes personal data only where it is lawful, necessary and proportionate to do so. We do not sell or trade
personal data.
Personal data may be processed:

e to carry out the council’s statutory duties and functions

e torespond to enquiries and correspondence

e to provide council services and information

o where required by law

e where you have given your consent (for example, to receive newsletters)
The council does not use personal data for automated decision-making or profiling.
Where third-party processors are used (for example, website hosting or email systems), they are required to process
personal data securely and in accordance with data protection law. Wherever possible, data is processed within the UK or
European Economic Area (EEA).
3.0 Information you give to us
This is information about you that you give us by filling in forms on our site or by corresponding with us by phone, email,
post or otherwise. It may include your name, address, email address, telephone number and details relevant to your
enquiry.
You may provide personal data when you:

e use our website

e contact the council by email, phone or post

e submit forms or requests

e sign up to receive council updates or newsletters

¢ correspond with councillors or officers
We use this information to:

e respond to enquiries and requests

e carry out council functions

e provide information you have asked for

o keep appropriate records of council business
If you no longer wish us to use your data where consent applies (for example, newsletters), please let us know by using
the unsubscribe link (if provided) or emailing us at clerk@wincham-pc.gov.uk.

4.0 Information we collect automatically
With regard to each of your visits to our website we may automatically collect limited technical information such as pages
visited, page response times and the length of visits to certain pages. We use this information:
e to administer our site so that it works well when you visit and for internal operations, including troubleshooting,
data analysis, testing, research and statistical purposes
e toimprove our site to ensure that content is presented in the most effective manner for you and for your
computer
e to help keep our website secure
This information is not used to identify you.
5.0 Information we receive from other sources
The council may receive personal data from other organisations where this is lawful and necessary, for example local
authorities, government bodies, or contractors working on behalf of the council.
6.0 Lawful basis for processing your information
We process personal data lawfully and fairly in accordance with data protection laws. Under UK GDPR, the council may
process personal data where we are:
e under a legal obligation — where processing is required by law
o performing a public task — where processing is necessary to carry out the council’s statutory functions
e inreceipt of your consent — where you have given clear permission for a specific purpose (for example,
newsletters)
e pursuing legitimate interests — only in limited circumstances and where those interests do not override your rights


mailto:clerk@wincham-pc.gov.uk

Most council activities rely on legal obligation or public task, not consent.
7.0 Sharing your information
We may share your personal data with third parties where there is a lawful reason to do so, such as:

e contractors and service providers who process data on our instructions (for example, website hosting providers)

o professional advisers where required

e other public bodies where legally necessary

e law enforcement or regulators where required by law

e Email newsletters (MailPoet): We use MailPoet, an email newsletter and email delivery service, to manage and

send email communications such as newsletters and updates that you have requested or consented to receive.

When you subscribe to receive email communications from us, your name and email address are stored securely within
our website and processed by MailPoet solely for the purpose of sending those communications. MailPoet acts as a data
processor on our behalf and processes personal data in accordance with our instructions and applicable data protection
laws.
You can unsubscribe from our email communications at any time by using the unsubscribe link included in every email or
by contacting us at clerk@wincham-pc.gov.uk.

8.0 Where we store your personal data
Personal data is stored securely using appropriate technical and organisational measures. While no system is entirely
secure, we take reasonable steps to protect personal data from unauthorised access, loss or misuse.
Transmission of information via the internet is not completely secure. Any transmission is at your own risk. Once we have
received your information, we will use appropriate procedures and security features to try to prevent unauthorised
access.
9.0 Retention of your personal data
We will retain personal data only for as long as necessary and in accordance with legal requirements and the council’s
document retention policies. Once data is no longer required, it is securely deleted or destroyed.
10.0 Your rights under data protection law
Individuals who are the subject of personal data held by Wincham Parish Council have the right to:

e request a copy of the personal data we hold about you (a subject access request)

e request correction of inaccurate or incomplete personal data

e request deletion of personal data where appropriate

e oObject to processing in certain circumstances

e request restriction of processing in certain circumstances

e withdraw consent where consent is the lawful basis
Requests should be made by email to clerk@wincham-pc.gov.uk. We will respond within one month. We may need to

verify your identity before providing information.

11.0 Changes to our privacy policy

We keep this privacy policy under regular review and will place any updates on this website.

Last updated: February 2026

12.0 Complaints

We aim to resolve directly any concerns or complaints about how we handle personal data. You also have the right to
lodge a complaint with the Information Commissioner’s Office (ICO), the UK regulator for data protection.

ICO complaints process: https://ico.org.uk/make-a-complaint/

Approved by Council on 24 February 2026  Dated 24 February 2026

Chairman of Wincham Parish Council

Naomi Morris
Parish Clerk


mailto:clerk@wincham-pc.gov.uk
mailto:clerk@wincham-pc.gov.uk
https://ico.org.uk/make-a-complaint/
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PROCUREMENT / PURCHASE ORDER (PRO FORMA)

1. Council Details

Parish Council:
Billing Address:
Email:

2. Purchase Order Information

Purchase Order Number:
Date of Order:
Requested By:
Authorised By:

3. Supplier Details

Supplier Name:
Supplier Address:
Contact Name:
Telephone / Email:

Wincham Parish Council
22 Churchfields Cheshire WA14 3PJ
clerk@wincham-pc.gov.uk

[PO Reference]

[DD/MM/YYYY]

Naomi Morris

[Clerk / RFO / Chair — as per Financial Regulations]

[Supplier Company Name]
[Supplier Address]
[Supplier Contact]
[Supplier Contact Details]

4. Description of Goods / Services

Item No. Description of Goods / Services Quantity Unit Cost (£) Total Cost (£)

Subtotal
VAT (if applicable)
Total Order Value

5. Procurement & Compliance Information

o Estimated Total Value: £[amount]

e Procurement Method Used:

L1 Direct Purchase (under threshold)
L1 Written Quotation(s) obtained

[0 Formal Tender Process

e Number of Quotes Obtained (if applicable):

[1/2/3]

o Financial Regulations Reference:

[e.g. FR 11 — Contracts]

o Date of Parish Council meeting and Item number authorising purchase



e Budget Availability Confirmed:
L Yes [ No

6. Delivery / Performance Details

Delivery Address: [Location]
Required Delivery / Completion Date: [Date]
Special Instructions:

[Any relevant details]

7. Payment Terms

e Agreed Price: £[amount]
o Payment Terms:

L] On receipt of invoice

01 30 days from invoice date
e Invoice Requirements:

8. Declaration & Authorisation

[ confirm that this purchase complies with the Parish Council’s Financial Regulations and that sufficient budget provision
exists.

Signed (Authorising Officer):

Name: [Name]
Position: [Clerk / RFO / Chair]
Date: [DD/MM/YYYY]

9. Supplier Acceptance (Optional)

Supplier Signature:

Date:
APPENDIX J
wpc
.

PROCUREMENT / PURCHASE ORDER (PRO FORMA)
1. Council Details

Parish Council: Wincham Parish Council
Billing Address: 22 Churchfields Cheshire WA14 3PJ



Email: clerk@wincham-pc.gov.uk

2. Purchase Order Information

Purchase Order Number: [PO Reference]

Date of Order: [DD/MM/YYYY]

Requested By: Naomi Morris

Authorised By: [Clerk / RFO / Chair — as per Financial Regulations]

3. Supplier Details

Supplier Name: [Supplier Company Name]
Supplier Address: [Supplier Address]
Contact Name: [Supplier Contact]
Telephone / Email: [Supplier Contact Details]

4. Description of Goods / Services

Item No. Description of Goods / Services Quantity Unit Cost (£) Total Cost (£)

Subtotal
VAT (if applicable)
Total Order Value

4. Delivery / Performance Details

Delivery Address:

Required Delivery / Completion Date:

Special Instructions:
[Any relevant details]

7. Payment Terms

e Agreed Price: £[amount]
e Payment Terms:

L] On receipt of invoice

[J 30 days from invoice date
e Invoice Requirements:

9. Supplier Acceptance (Optional)

Supplier Signature:

[Location]
[Date]

Date:

Office Equipment & Miscellaneous Assets

2025 Defibrillator

£750.00

2016 Stone flower trough

£1 (donated)

London Hearts

Donated

Wincham CC

Rayner’s Corner

£750 (match-funded

£1

Cost to WPC)



2017
£443.90

5.2.2019

£150.00

2018
£32.08

2018
£60.00

2022
£490.00

2022
£1 (donated)

2023
£194.48

2023
£3758.43

Noticeboard Rayner’s Corner £443.90

Wooden plinth Made by residents ~ Wincham
Displaying commemorative Community Centre  £150.00
Stone

Temporary banner for Wincham PC

Lockable filing cabinet Clerk

Jubilee Beacon Held by Councillor

PA System Held by Councillor  £301.99
Speed gun PCSO room

Mobile interactive speed sign on site in Wincham

2024
£37.89

2024
£73.25

2024

2024

2024

20 high visibility waistcoats £37.89

2 shield trophies £73.25

Laptop Held by Clerk £291.66 £291.66
portable SSD Held by Clerk £63.32 £63.32
Seagate harddrive Held by Clerk £53.32 £53.32

Linnards Lane

Playing Fields

14. 3.1978
(donated)

Linnards Lane conveyance from Linnards £1 ) £1

Playing Fields Osborne & Co. Lane



14.3.1978
(donated)

1.2.2014
(donated)

1.7.2014
(donated)

1.8.2015
£1 (donated)

12.11.2018
(donated)

2017
£1000

1.5.2014
1.5.2014

1.5.2014

Perimeter railings unknown Linnards Lane £1

Grit Bin CW&C Snow Angels LinnardsLane £1
Double bench Linnards Lane  £1
& Planters Donated Playing Field
Mosaic public art Donated Linnards Lane PF

War Memorial Donated by Friends Group  Linnards Lane PF £1

2 carved panels incorporated into the War Memorial

ROCKING TOY ROCKY BY HAGS ref 8000951 Linnards Lane PF

UNIMINI AMRI STEEL ACTIVITY UNIT Linnards Lane PF

LOG TRAIN BY PLAYDALE Linnards Lane PF

Playing Field

£1

)

)

£1

£1

£1

£1
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1.5.2014

1.5.2014

1.5.2014

1.5.2014

1.5.2014

2023

CITY TEAM BASKET SWING BY PLAYDALE
PLAY HOUSE VILLA BY PROLUDIC REF:285
STORYTELLING CHAIR & MUSHROOMS
VIPER SWING BY HAGS

CONCRETE STEPPING STONES

Earth Anchors Ltd, 3 replacement picnic benches

Linnards Lane PF

Linnards Lane PF

£69
00.
19

Linnards Lane PF
Linnards Lane PF
Linnards Lane PF

Linnards Lane PF

£1,842.00

2019

5 x Traditional 3-seat Recycled Plastic Benches

£1,950.00

2019

2019

2019
£9260.00

2021
£9500.00

2021
(donated)

2022
(donated)

2022
£742.00

2022
£239.21

2023
£372.90

2023
£305.00

2023

2xRecycled Plastic Adult Picnic Tables

2 large recycled picnic tables from Earth Anchors

"

(one round; one with games)

£1,507.20

Children’s Roundabout from Yates Playgrounds Linnards Lane

Caloo Base teen shelter

Memorial Bench donated by Mr David Lloyd-Jones

Memorial Bench donated by Mr Bill Pilling

Additional litter bins 2 x £371

Teddy bear-shaped litter bin
Flagpole Express flagpole

Second Teddy bear-shaped litter bin

QUEEN ELIZABETH Il FIELDS IN TRUST PLAQUE

£820.00

£1,507.20

£9260.00

£9500.00

£737.50 £1

£500.00 £1

£742.00

£2